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YOREWORD

: THIS is an elementary book on the binding and, to a lesser extent, t}le :
care and preservation of printed materials, including bound or wobound
volumes of books, magazines, newspapers and miscellaneou§ unbound
printed materials usua]ly found in public, college, scho@l “and  special
libraries. _

- It attempts to give easily understood informatiodt on hbrary binding
procedures for those who have had little or no training or experience in
the subject and 1o act as a refresher course for those with more experience
or training in the work who have not been ifneharge of a library’s binding
recently. It is hoped that this Manual may serve as required reading (or
possibly as a textbook} for library school students and as an aid in giving
learners and apprentices in. library: binderies a better understandmg of
the industry and the binding needs of libraries.

. Itis based on the Mmmm‘m\Spem.ﬁcatlons for Class “A” Library Bind-
in&, lIong in use by Ameriéan libraries and ‘the American library binding
industry. It does not galin deeply for special bindings for library collec- -

- tions or for extra bindhigs for individual volumes. It is confired to mini-

mum requirements; for the ordinary run of books and other printed mate-

rlal usually fmisd in the ordmary library . collection. ~ | .

This Manual is based on a manuscnpt on library binding begun in
1935, undér the auspices of the first*Joint Committee of the American
Library Association and the Library Binding Institute, by two members
of the Committee, Louis N. Feipel, later Chairinan of the American Library
Association Bookbinding Committee, and Joseph Ruzicka, a library binder -
of long experience. This manuscript has undergone repeated revisions since
then and has had the benefit of cnhc]sm by and suggestions from many
Yibrarians and library binders.

 In particular, mention should be made of the invaluable assistance of
the late Pelham Barr, first and long-time Executive Director of the Library



Binding Institute. M1, Barr collected much of the material on which the
Manual is based and aided with advice in the earlier revisions.

- Special thanks are due to Dr. Milton J. Ferguson and to Mr. Humphrey

G. Bousfield, Chairman of the Joint Commitiee of the American Library

" Association and the Library Binding Institute, for their aid in the final
- revision of the manuscript.
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CHAPTER ONE

'WHY BIND?

: : RA
,—_[:lE day may come when libraries will have no blndmg problems-s when
films, micro cards, mechanical recordings and other yet-to-he-discovered -

methods of presenting and preserving the wisdom of the ages Swill have -

replaced the printed page. But that day is not yet here and until it does
arrive libraries cannot continue to exist and serve thea';\ pubhc without
" books, magazines, serials and newspapers. Unfortunately for libraries, most
of these printed materials are not designed by theix publishers, for funda- -

mental economic reasons, to withstand the wearand tear of library use.

DAMAGE FROM HANDLING R N

_ When volumes are put into qiv:cfliiati_on, many factors conspire to
damage and all too soon destroy the bright new appearance of these mate-
rials. Careless readers turn dow'{n the corners of the leaves in place of

. using bookmarks; allow g :{\éy ‘crumbs or bits of candy to fall between
the pages while reading and” enjoying a between-meal snack; tear leaves

"in their haste to read What comes on the next page; or leave books and
magazines. to become.dverheated on radiator.tops or get rain soaked on
‘window sills. Evén) babies and puppies do their part in the destruction of
library books ~b\y shreddmg covers of books and tearing the leaves with
their recently acqmred teeth. :

. Trﬁ} FIGHT AGAINST WEAR AND TEAR

~ Inside the library crowded and improper shelving, too much or too |
little moisture, or too much heat all do their part in destroying the trim,
compact shape of the book, in aging its paper and in taking the life out
of the glue and paste which aid in holding the book together. Threads, with
which the sections of the book are sewed together, are broken when books
are dropped and when impatient readers crack the books to make them



:I'it;_.oﬁén'bﬂ thé t.able. Soon leaves, 'plates and even entire sections become
- loose and ar._ld_ to the shabby appearance of the books. :

. " SHABBINESS OF COLLECTIONS
R o ‘Shabby books have done their part in earning for libraries the reputa-
. tion of being dull, drab looking institutions repeatedly given them by the
-+ not too friendly critics. If tived looking books cannot be rebound at once
. they should be removed from the shelves, either to await the replenishment
.- of the binding fund, or else be destroyed. Their presence on shelves, not
- _only fails to attract but repels readers and helps to keep alive that perennial

S “bogy,” the fear of dirty, soiled books as spreaders of germs.dnd.disease.

- Basic to all the fundamental principles on which decmlons tabind should
' be'based is the obvious but often forgotten principle of: gettmg the maxi-
mum hbrary service out of each dollar spent for bookbmdmg

: NEW COVER APPEAL o Y,
- .- A book rebound in a fresh new cover is Rke a young library assistant
E ina bnght new dress. Both catch the eyedfthe library’s patrons and both

. stand a better chance of being “taken oub™Every book is new to the person
-+ who has not read it. Yet every lihrarian can recall books which may not

..~ have been classics, but which hav&had too short a Jife in competition with

+ the best sellers. Because such®eoks are often allowed to remain in dingy
 covers with t:t]es half obhte?ated, the service they should render is lost.
- Few readers will mvesug\a}e the contents of a soiled, unattractive book. This
bservatlon apphes both to adults and to children.

“BINDING” AJQD “REB]:NDmG

Blnders§and hbranans use the term bmdmg rather loosely. Prac-

tically alfy ‘books printed in English received by American libraries are

: bmmd ‘and when worn are sent to the hbrary binders to be réebound. On

the other hand, magazines, serials and other unbound materials are sent

to the library binders to be bound in their first permanent binding. To make

. these books and other. printed materials easily available and to insure their

" reasonable preservation, the competent library binder will handle each
accordmg to its nature and the use that is to be made of it.

MEND]NG VS, BEB]NDING

~ The well-intended prachca of mendmg a book in order to keep it in
circulation a little longer. often impairs rather than improves the appear-

2



ance of the book. Not infrequently the process is even injurious. Valuable
bocks are too often seriously damaged in the attempt to mend them at the
libravy. No amount of this kind of mending or repairing can take the place
of proper rebinding, in the process of which edges become ]Jke new, the
volume assumes the firmness of its youth, and it is given a new cover often
more attractive and more iastmg than the cover it originally passessed.

PRESEBV[NG I-‘EBISHABLE MATERIAL.

One of the library’s most serious binding problems is the handlm of
magazines, serials and other print, most of which is received in'Paper
covers. A definite binding pr:;ibtice should be established for eachi title and
should be promptly carried out. Delay in binding results in heavy wear, -
and frequently in loss of numbers and parts. Unbound files, are hard to
shelve. Much time will be saved by the staff if it does np€, have to struggle
with the job of keeping unbound magazines in ordesy( aid the public wili
be greatly pleased if it may have access to ma izmes which have been -
promptly bound. ' :

Most libraries find it necessary to preserve, t\hen* local uewspapers since
these are often the only source of day by day local history. If this is to be
done, clean, clearly printed copies, upused by the public, should be laid

aside for binding or for reproductgoq on film. - : :
| SATISFACTION OF THE PUBLIC .

The ﬁnpression'madé\f;p’c;n a prospective patron on his first visit to
the library can easily determine his future attitude toward that library. -
If he sees shelves fullof ‘well arranged books in bright, attractive bindings
he may, indeed, feel ‘that here is a library where things are kept up to date
and where pr()\{(lpt efficient service may he expected If, on the other hand,
he sees shelyes'full of dull, dilapidated volumes he may easily decide that
the hbranan has lost interest in his work and that ' service will be indif-
ferert, A definite binding policy, strictly adhered to, will keep the Jibrary’s
stock in trade, its books and magazines, in attractive condition and will go
far toward providing the library with satisfied patrons—its best advertise-
ment. - :



" CHAPTER TWO. .

' WHAT TO BIND |

. N\

- IN ACTUAL prachce every librarian soon learns that the binding and re-
' binding of a library’s books and magazines is an ever-present, necessity. The
uses to which a library is put and the ideals of its service will determine
© - what should be bound or rebound. Each branch in a 1fbrary system may
" find its needs for books, bound magazines, serials an& pamphlets not only
~ differing from the needs of the central library bt differing from -each of
* the other branches in the system. Each piece of miaterial should be weighed
as to its present and future value; only ing tl}e case of a special collection
which seeks complete coverage of & sub]sct can every print, pamphlet or
_ book be considered a treasure. In most libraries many books which have
* some importance in themselves may be passed over, when binding is

- needed, because other and later Volumes on the shelves will fully meet bor-
Tower and student needs. . '

CABE m SELEG'I'!.ON \\

"The principle thlch should guide both library and bmdery is funda-
mentally the same? that is, to obtain the maximum value for each doliar

~ . spent. No library will ever have a binding fund so large that it can afford

to be care}ss in the selection of volumes to be sent to the binder. In the
 intergst “of economy the library may well question whether yesterday’s best
&Qéx is worth keeping in usable condition; it should be watchful to pre-
serve important though not overly popular works which frequently go out
~of print; and yet it should not expect the binder to turn out a first class job
at a regular price when a book has been kept in service until it requires

e mendmg, cleaning and special treatment,

The alert Iibrarian, whether he presides over a large collection or a
* small one, should keep pinned up in the hinding department such questions
as these: What is the worth of this book today? Will it be more valuable
tomorrow? Wil it be replaceable next month or next 'year, perhaps in a
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revised edition? Is it being used beyond the state where .rebinding will
result in only a partially successful job, probably at extra cost? An intel-
ligent answer to these questions will lead to greater usefulness to the li-
. brary’s patrons and greater happiness to librarian and binder.

RARBE BOOKS

Few librarians in small or medium sized libraries will be called upon
to decide what to do with old and rare books. There is little excuseshow-
_ever, for improper treatment of such’ material when it does appear. Time
may have broken a rare book’s back and eaten away the leatherin which
it was originally bound, In such cases, resewing should be.avdided when-

~ ever possible and trimming never be permitted. A suitablé sTlpcase is often
10 be recommended for such books. Manuscripts, first edltl.OIlS of value and
prints should be made a matter of consultation arg study by the hbranan
and a binder experienced in such special work \Y% .

Now and then a friend of a library, and\more often an owner who is
cleaning house, will turn over a job lot ﬁf books, frequently of little im-
portance. And yet in such a windfall Dne sometimes finds a rarity, and not
tog infrequently a bit of local h15t0r1ca1 interest which should keep the
librarian looking and hoping. It goés without saying that print of this kind

deserves careful treatment. \

POFULAR BOOKS

Fopular boolés are often to be had in more than one edition. The
original prjxrrg is usually much the better and is the one which libraries
usually stock*When such copies become worn through frequeat circula-
tions, the Hibrarian must decide whether to rebind, buy more of the original
edgtion f available, or accept a reprint. When the reprint may be had at
a lowWer cost than that of- rebinding, it is not always conclusive that the
reprint should be bought. How many times will the rebound volume circu-
late and at what cost per circulation? Is the reprint on cheaper paper; are
. its margins too narrow to permit rebinding; what will the cost per circula-
tion be in comparison with the rebound original edition? If a title is worth
keeping in stock and the demand for it fairly constant, it is well to remem-

-ber that a book rebound by a competent bmder will Iast as long as the text
is in readable condition, and longer.. '



" OUTDATED BOOKS = -

~ ‘Even the question of up-to-dateness of a book is not always too easy to

-~ answer when it comes to deciding on rebinding. Sometimes it is necessary

"to keep an old book in good condition. As it loses its timeliness it gains

' historical value because it may give data not found in later volumes or it

- may be useful in showing the current opinion of that time. -
- A smal} library with one copy of a title is called upon to make a rather
" .. simple decision: Will the demand for this book keep up long enough to
", justify the expense of rebinding? Larger libraries, and especially thosgwith
* branches, must survey the whole stock and decide whether to yebind at
all, or how many copies. As populanty wanes, or the public is lured away
from a good book by the ballyhoo for a new contender, skillfdl handling
of available copies may enable the library to meet reasonable ‘demands with

~ a minimum of rebinds. Some libraries feel justified in- puttmg copies of a

once popular title-in “dead storage” to be used whenh'need arises.

. The foregoing comment has been rather larg‘ely directed toward fic-
tion, though equally applicable to nonfiction¢#s to the latter, the librarian

also asks himself: (1) if the material is ;ri(ildded in-a collected edition of
- the author’s works; (2) if perhaps the.3itbject matter of a volume has not -

" been better handled, or even compléfeiy superseded, by a contribution of
the same author or some other airthority on the subject; or (3) if a later

. edition may not be so much rforé readable and attractive as to leave little -

-doubt about discarding-QQ‘oﬁginal purchase.

UNBINDAEBLE V@@“ES_
Having.dégided that a volume is to be retained in the library’s
' collection the next decision to be made is whether it will lend itself to the
process. Qf tebinding. If, for example, upon turning down a corner of a leaf
the(corner breaks off or remains turned down, the paper has not sufficient
strenfith to undergo the sewing and other binding processes.

Some librarians are under the impression that they save money by

'. - “mending,” a job at which they often put young, untrained, inéxperienced
.. persons. The result is that when the “mended” book finally comes to the

‘binder, it is in such condition as to make a first- class rebind impossible. If
| the volure had been rebound in the begmmng, the results would have
_ been satlsfactory and money could have been saved.

'6.'-



In general, volumes having brittle, soft and bulky or “feather-weight”
paper are as such not worth rebinding. The leaves will have a tendency to
break off or tear away from the sewing along the inner margins after a
comparatively short time. Such volumes call for the utmost skill on the part
of the binder in carefully adjusting the tension of the sewing to the esti-
mated strength of the paper. Only if such a volume is rare or difficult to
replace should it be sent to the binder, with, of course, the proper instruc-
tions for its special treatment. Cost should be kept in mind since any spec1al
treatment of a volume necessarily means extra expense. N

Since successful oversewing requires an inner margin of @tileast half -
an inch, the librarian should note whether that space exists. QF¢ourse books '

with narrow inner margins may be hand-sewn but the expénse is thereby
increased, The library patron is justifiably annoyed'“by a book with so
narrow an inner margin that he must use both fidnds to hold it open to -
read it. :
Pages should be exammed to determin wheﬂler they are too soﬂed or
too worn to be rebound into an attractiyéland usable volume. If there are
loose leaves it should be made certain that some are not also missing. A
volume with some of its leaves rmssing will ordmarlly be returned unbound
by the binder. If the librarian find$ that there are leaves missing and yet -
teels that despite this loss the volume is worth rebmdmg, a bmdmg shp
should be placed in the vo]}:me stating “Bind as is.” :
 LEATHER BINDINGS,

Fortunately, leather is very little used these days to bmd books. ‘QOlder
libraries, howe¥er, have the problem of caring for U. S. Government docu-
ments and hwbooks which were once regularly bound in an inferior quality
of leathex: \Time has reduced this material to a brown dust producer. The
best soiutton of thls problem is rebmdlng in buckram at as early a date as
Ffads will permit. - : : :

MAGAZ]ZNES SERIALS AND PJS.MPI—ILETS

The preservation of magazines, which form an mpertant part of a
library’s collection, is always 2 problem as is also the preservation of serials
in many lbraries. The paper on which magazines and serials are printed
varies from that which is little better than newsprint to that high-quality
paper found in some scientific Publications and in some quarterlies. The
leaves and sections of magazines and serials are generally held together .



_ thh wire shtchmg, staples or glue. Some magazines may have: protective
- covers, while some serials may have no covers at all. But whfltever their

" original state, the rule of early hinding holds. -

: The problem of what to do with pamphlets is not foo easily solved.
~ Some librarians put them away in vertical files without attempting to give

.- them any protection beyond their original covers (if any). If the collection

" is little used, this system serves well enough. However, since many pamph-
" lets furnish up-to-date and important information not too easily found
. elsewhere, other treatment will seem advisable. Two methods are dvailable.
(1) Each pamphlet may be bound pamphlet style separately, which'usually
means side stitched in a stiff cover. (2) The library itself fiay purchase
- assorted sizes of covers into which pamphlets may be fastened. This second
treatment is recommended for pamphlets which seexn #» have more than
temporary value. Binders have been very successfulf foo, in binding in one

volume pamphlets of varymg sizes and th;cknests on the same or similar
subjects . RS

NEWSPAPERS

- Newspapers which are intended. {o*be bound should not be made avail-
. able to the public for reading om 1ssue One or two eager searchers will so
. weaken newsprint that binding is a waste of money. If newspapers are fo
'be bound a file for that purpose should be acquired, and each rumber
- should be carefully laid away, without being folded, until a volume has
" been accumulated. A:few newspapers are considerate of tomorrow’s stu-
- dents and offer a*a¢ paper or film edition. For local reasons, it is wise to
.. bind newspaper\s of regional interest.

' Every\hbrary is constantly rcceiving all sorts of print, from single
) sheets o) thlck volumes: sheet music, broadsides, etchings, manuscripts,
3 typ@schpts etc. What to do with each piece depends upon the type of

library and its objectives. In case of doubt as to the best method of binding,
mounting' or otherwise preserving material to be kept permanently, the
- librarian can do no better than to consult the binder. Full understanding
- -, - will increase the satisfaction of both parties and save the library money.



CHAPTER THREE

TO BIND, TO MEND,
OR TO REPAIR

FRESH LOOKING VOLUMES \

J UsT as customers nal'urally grawtate to the store in which mex¢handise

has a fresh, bright, well-arranged appearance, so readers come tnore freely
to the library whose volumes have bright, attractive covers and whose pages
are not over-mended, much-soiled or torn. The libr staﬂ? too, is apt
to have a more cheerful attitude toward their work if ’rhey are not handlmg
dull, shabby volumes. :
The desire of every librarian is to have ]ust,su}}h fresh, clean, attractwe
volumes to offer his public. But to achieve and maintain this desirable con-
dition is a never ending struggle. One method used in many libraries is

to issue fiction in the pubhsher S covers as Iong as its condition will warrant -

and then rebind. However, presents day fiction and- some nonfiction pub-
lished in paper bindings becomes dlsagreeably soiled after a very few issues
unless protected by an extra p‘iastlc cover of some kind. : :
Cloth bound nonfictieh Volumes can be kept in c1rculat10n n most
cases for a considerable 30—40 times before they need rebmd.mg Cloth
bound children’s boeks; like the formerly cloth bound fiction, can be kept
in circulation a satrsfactory 20—80 times without losing their attractive
appea:rance lf\they have been properly sewed by their pubhshers

-LIBHABY BINDING . N
-4 sécond method is to buy ﬁctlon, children’s books and some so-called e

“classics”. in pre»hbrary binding. These volumes bought by the library =
binder in sheets or in the publisher’s binding should be bound or rebound -

according to the Standards for Reinforced (Pre-lerary-Bound) New. .

Books, before being sold to libraries. While there are many titles available
in pre-bindings, stll they are almost entirely confined to adult fiction and ~ -

to children’s books and are by no means representative of the variety of
books that are ordinarily rebound (when worn out) for permanent hbrary L



stock. But a volume thus bound can be kept in constant circulation without
rebmdmg until it is ready to be discarded.” ' :
Sometimes publishers offer what they term “special” bmdmgs for li-
- bx_'ary use. Some such books may be good and others may be little more
than the publisher’s regular edition. Unless these “prebound,” “reinforced,”
‘or “reconstructed” books measure up to Class “A” Standards for Reinforced
New Books their acqumltlon cannot be recommended, especiaily at an in-
-creased pnce '
~ EARLY REBINDING ADVISABLE §
Tf a volume is ever to be rebound, the best, most economlcasl, time to
send it to the bindery is before its appearance becomes so urattractive to
readers that its circulation slows up. It should not be allowed'to become so
hopelessly worn out that it cannot be rebound but has ta b€ replaced. If the
sewing has given way in one or more places or if leayves are loose, and even
though the cover can last a few more c1rculat1{3§ﬁ the volume should be
rebeund, prowded, of course, that it is of 3&)* permanent value to the
library. . _ P\
It is inadvisable to keep a volume worIung until it is so cnppled that
it cannot be piit into sound conditionexcept by expenditure of too much
time in mendmg, repairing and rebmdmg A good binder can do wonders
‘with a bundle of dog-eared, shiabby paper, and in a book of permanent
value unobtainable in good ¢ordition, it may be worth-while to test his in-
genuity; but ordmanly it s'not a proﬁtable undertaking. The prompt spot-
tmg of volumes needmg. rebmdmg, emergency mending or treatment, and
‘bringing them to_the”attention of the binding supervisor should be the
responsibility oi'e}ery staff member from page to librarian. :

N\
BOOKMNDING

_ ’Iihere still seems to be uncertamty in the mmds of some librarians as
to justAvhat constitutes book mending or repairing. This may be due to the
tendency of librarians, and some binders, to refer to the different kinds of
book repair treatments by different terms. Now, due to the efforts of the
Joint Committee of the American Library Association and the Library
Binding Institute, both librarians and binders tend toward the more precise

. use of terms describing mendmg and repairing processes, with the follow-
ing distinctions: . :

1 Mendmg Mmor restoratmn not mvolvmg replacement with any

10



new material or the separation of book from cover. (For example, the
mending of a tear in a page or the tipping in of a loose leaf.)

2. Repairing. Partial rehabilitation of a wormn volume, the amount of
work done being less than the minimum involved in rebinding and more
than the maximum involved in mending, {For example the repairing of the
cover cloth or restoring lost leaf comers.)

3. Beinforcing. Strengthening the structure of a weakened volume,
usually by adding material. (For example, the strengthening of a hinge
with cloth or the reinforcing of a page by covering it with tissue.)

4. Recasing. Replacing the cover on a volunie which has come. out of
its cover or has loosened in 1ts cover, the sewing and cover bein‘g still in

good condition. ' « N

5. Rebacking. Attaehmg a new shelf back on a volume Wlthout any
other binding. : S ,,\ \

6. Re-covering. The process of makmg 2 new cever and of attachmg '
it to the volume, N

7. Resetwing. The process of taking the voh:uhe out of its cover, remov-
ing the old sewing, sewing anew, and replecing in the same cover.

All of these processes may be carried' on in the mending or binding

- department of 2 library and are freql,iently and incorreetly called mending
or repairing,.

Good mendmg and othe methﬂds of keeping a worn book in usable
condition require trammgicare, and a proper knowledge of and respect
for books. Poor mending and other rehabilitation methods may easily spoil
a volume and render its' rebinding impossible. A volume may be made
unfit for binding, ough the application of too much glue or paste on the -
back of the yolurhe inside the cover—a result often of recasing or pasting
the volume I:&k into the original cover. Paste or glue that is too thin may
run beigw\een the leaves so far that it is impossible to separate the leaves -

- without\tearing the entire inner margin or destroying some of the print.
This $dme bad result may come from the use of oo much paste in tlppmg
in loose leaves.

The use of gummed cloth or transparent adheswe paper for tipping in,
for mending tears or for reinforcing joints inside the body of the volunie
that is destined to be.rebound may also render rebmdmg difficult and
should be avoided. Removing adhesive strips from tears may easily destroy
some of the print. Removing gummed strips along the inner margins. (if, .
indeed, they can be removed) weakens the binding edge, often necessi-
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tatmg extra féinforcihg.'lf such gummed strips are not first removed, the
leaves, when the volume is being trimmed, rounded or backed, will skid,

o _resulting in an imperfect, unsatisfactory job. (Skidding may also be caused

- : -in volumes in which there are a number of highly glazed photographs.) -
' Early rebinding for volumes of permanent value is always more eco-

- nomlcal in the long run than is much mending or rehabilitation work.
- _Mendmg and rehabilitation are only partial jobs, and should be limited to

... simple operations on volumes that are never to be bound or rebound, _
- whereas rebinding is complete and includes all the end results of menamg, .

repamng, rem.forcmg, resewing, ete. - O
. ’\
\

' BINDING SCHEDULES

Having decided that it is more economical fo SeQd volumes needing
binding or rebinding to the bindery before further iis¢ renders them unfit
for the binder to work upon, the next queshons tQ \be decided are:

1 Wheh can the volumes best be sparqd\(from the library?
2. When is the most convenient time for' preparation?
3. When can the binder do the work with the least delay?
4. When will the library be able 10 pay its binding bills both promptly -

and conveniently?

~+ With material other than\magazmes a little careful study will show
that not all material awaiting binding needs be sent at the same time. Some
" volumes, such as popalar fiction, will be found to have just passed their
peak use and, perhaps, need not be sent at once. Others, e. .g., Christmas
~ plays and storigs))Lenten reading and special-day material, have only a
brief use and\could be sent when this use has passed. Reading material in
‘school and college libraries, needed only during one semester, could be
sent, at” the end of that semester. Volumes that are in constant demand
shotWld be sent as soon as possible. Before making any shipments the li-
brazian should consult the binder to make sure that he can receive and bind
- the material without undue delay.
- -Not .all of the numerous magazines now received by libraries are
- worthy of the expense of binding. The librarian will naturally select those
which have “future” value and will get them off to the binder as soon as
- the demand for them will permit. Delay in bmdmg magazines results in
wear, and in loss of material not easily replaced to meet the need of readers.
Magazines on the same or similar subjects should not all be sent to the
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_ binder at the same time. In a larger library with duplicate sets satisfaction
to the reader will be assured if one set is kept while others are at the
" bindery. A schedule covering a year will sunphfy the work of the hbrary
and give the greatest use to the public.

Convenience, real or imaginary, custom and habit have led many
libraries to send the bulk of their binding in the summertime when bind-
eries ‘are flooded with the binding from schools and universities. Many
libraries—school and college perhaps to a lesser degree than public libraries
- —could arrange to send their binding in regular amounts and at regular in-

tervals throughout the year by giving the matter thoughtful consideration.

By sending material to be bound in regular instalments, the ’]iBrary is
relieved of the peak load of magazine and book assembljng that results
from the one-or-two-a-year method. of making up bin@erj' 'silipments. Fre-
quently scheduled shipments will cut down the time-that volumes needed
for reference or for issue are out of use, while waitinng to be shipped to the
bindery or waiting to be bound after arrival atthe. bindery.

More regular shipments of material to‘béf:)ound need not necessarily
mean more routine work. Sometimes the(seheduling of binding orders at -
more frequent times during the year.cin save work, not increase it. If the
method of deciding which volumésﬁi‘e to be rebound and when, as well as
the means used in bringing voluines to the attention of the binding super-
visor, is properly organized b may frequently be found that it is much
less strain on everybody fsQ do the woark throughout the year than to con-
centrate if in one or two\hectlc perlods -

The best arrangement whereby the binder can do the bmdmg for any
particular hbrary\\mth the least delay can be worked out only by stady
and experiment) Preferably there should be one or.two conferences be-
tween the, Ibrarian and the binder early in the year. The librarian, having
studied. {he binding records of the library for the past year or two, should
be §ble*fo estimate the current yea.r s needs. The binder should be able to
determme from his previous year’s records what is the most favorable time
to receive the library’s work. '

The person in charge of the hbrarys bmdmg should know at all times
what funds are available for that purpose. He should know whether the
money will be made available in monthly, quarterly or yearly sums in order
to arrange the binding schedule so that bills for binding will not come due
at imes when no money is available. It .is 2 waste of time and money for |
the binder to be compelled to_' send statements month after month before

13



._ ' feéeiving payment; it is also a waste of time for the library to receive and
* . check statements each month. Prompt payment of bills allows the binder
' to pay his bills promptly and makes unnecessary the extra expense of bor-

o rowing money at the bank. -

_ A binding schedule geared to the binding appropriation, with bills
~ submitted when they can be promptly paid by the library, prevents over-
. spending of the binding appropriation, This practice prevents a rush to
‘spend a possible balance of binding funds which would revert to their
. source if not spent before the end of the year. Q.

.. The principle of spreading the binding work over the year way appear
to apply only to the largest libraries, but this is not necessasily the case.
A number of medium sized libraries served by a relatively, sthall bindery
may find it very advantageous to schedule the work mdtjé evenly, In some
cases it may take a year to get scheduling proceduresfgéing smoothly and
on an even basis; in some cases it may take two grhree years. But every
librarian and every binder who helps to schedule'the binding of even one
library is not only helping to provide quiekersand more efficient binding
service for that library but for all othézi dibraries served by the same

. bindel,)’. . . ’.'" .

E XY
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 CHAPTER FOUR -

SELECTING A BINDERY -
"

THE selection of a bindery to do a Iibrary’s work should not ~be made
solely for the reason that a shop is near at band. It is an advantage, to be
sure, to reduce the round-trip mileage of the book when' it\is sent away
for a new dress. Then too, there may be librarians and Board members who
feel that since the binder is a neighbor, and especially’since he pays local
taxes, he is entitled to the job. That tax argument is.d strong one and should
be given consideration if the binder is fully. I}uahﬁed to give the library -
well-turned-out books and magazines at proper prices. Purchasing agents
who sometimes have more control overlibrary expenditures than is good
for the library are apt to think that.gmy listing in the classified section of
the telephone directory under “binder” or “bookbinder” will give them de-
pendable library binders. Act\u"ally, most of these listed “binderies” and
“bookbinderies” may not t{mh be interested in domg or eqmpped to do
library binding,

VARIOUS KINDS;OE“BINDERS

Here are som\e of the different kmds of binders often hsted together.
mdlscnmmatéty in telephone directories:

1 Edmon binderies in which books are bound in quantlty for pub-
lishers:, Practxca}ly alt books purchased by libraries are bound in edition
binderies and have to be rebound after relatively few issues.

2. Trade bmderws in which work is not done for the customer d.lrect
.. but for a printer, or for any other binder in the “trade.” In general, the
trade binder’s equipment supplements that of the Jocal printer and takes
care of work he is not equipped to do, such as wire stitching, ruling -bill-
heads, making pads, and similar work entirely unrelated to library binding,

8. General job binderies in which odd jobs of binding either for the
customer direct or for the trade are performed. These binderies may do

15



- 2 some edlhon and some hbrary bmdmg when they have specmlly equipped . "
and staffed departments to handle the work.

: .4, Pamphlet binderies in which newly printed sheets of pamphlets or
'_ _magazmes are stltched, with thread or wu-e in 1arge quantities for

L pubhshers

5. Blankbook binderies in which ledgers and other book}ceepmg and

"':-.-"-.:._-'accountmg volumes are bound.

‘These five classes of binderies all deal with larger or smaller gquantities

of uniform material, all of which is to be bound alike and at ong ‘ime.
o Library binderies had to be developed in order to handle varging quan-

* tities and a variety of material which at first glance might seem\very similar
in character but which actually requires that attention be glyen each item—

K . as the collating, trimming, sewing or lettering of each volume to mention

~only a few of the library. binding aperations. The( f'brary bindery must
therefore work under a combination of conditio s far different from those

o prevaﬂmg in the other types of binderies. It @ust work on each volume
E ~ individually; but, at the same time, large; Quintities of volumes must be
" handled as quickly as possible. Spemaliy trained workers are required,

. even for Processes like collating or mspectlon ‘which involve no craftsman-
o S.hip-' -' :
LIBRARY EINDERS | \
- From -other kinds o{‘bookbmdmg hbrary binders have taken over for

- theu- use whatever methods, materials and equipment have been most

. needed in developing l1brary binding. The invention of special machines,

" such as the ovérsewing machine, has helped in. determining, broadly, the
form, cha:ah(ezistlcs and quality of today’s library binding, The book scorer

. andthe Dbook sander, together with the sewing machine, enable the binder

:to tum\o‘ut volumes which open easily, wear well, and have satisfactory

_‘margms

_ 6. Library bindenes, then, are binderies that are properly staffed and
equ1pped that specialize in the binding and rebinding of books and other

. printed matter for service in public or private libraries and in various kinds
of related institutions. The work of a library binder includes binding or -
rebmdmg of books in hard covers other than the original covers; the colla-

- tion of series of separate magazines, newspapers, pamphlets, documents,

- ete., and their bmdmg into permanent covers; the rebinding of school text- '



books and of lawhooks; repairing books for private customers; and the
restoration and preserving of books, documents and similar material,

BOOK REPATRERS

Bookbinding was once a handicraft whlch made a rich ccntnbutlon to
art. With little more than a pair of hands the old-time workman could do
wonders. Unfortunately, his craft (not considering the artist-binder in a -
studio} has dwindled almost to the vanishing point. Occasionally, however,

-2 one-man bookbinder or book repairer may come to a library witha pro-
- posal to bind, rebind, restore or clean books in a short time and af low cost:
No 'experienced bookbinder today, howevel‘,'would seriously elaim to do
binding unless he is equipped with the minimum mimber of\thachines and
a staff skilled in the several processes involved, ¢ ¢ ' .

Wise librarians will acquaint themselves with, the facilities and equip-

ment of the shop to which they give their bmdqlg Now and then when
competition is keen, so-called branch bmden are set up in order to take
advantage of local conditions. In some casés $uch “branches” have turned
out to be mere collecting points with only‘ w desk and a telephone. Binding
“brokers” who once flourished, after, a fashion, let out to the lowest-price:
shop on their list any binding busmess they were able to pick up. These
“brokers” are seldom met withe today :

“PICKUP” SERVICE \\

Bindery salesmen of representatives who travel about the country in
the interest of tht{r binderies aid librarians in keepmg abreast of bindery
practices and developments. Sometunes, too, they pick up volumes to be .
bound." Thig™$ 1ckup business has been subject to criticism in that some
salesmen, Wil offer to accept a very small number of books for speedy and
spegial’ treatment to be returned qulck]y by car or truck. It bas been said
that sdch proposals cannot result in a profit to the bindery, and hence are
not economically defensible. Generally speaking, pickup by truck is
entirely legitimate, but not for fewer than 100 books or 50 magazines.
Maintaining such a service requires the complete cooperation of all the
- binder’s customers in any given territory. Any offer by a salesman of quick
service, in any quantity, should be a signal to the librarian to check on the
quality of the work, which very often will be found to fall below Class
“A” standards.
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RELIABLE BINDEBS

The librarian should make sure that the bindery soliciting his business

] measures up to standard in the following respects: :
1. Class “A” in materials and workmanship. .

9. Dependable service; reasonable retention of books at bindery con-
. sistent with good work; ability to do a “rush” job when it is a matter

of importance; a minimum of mistakes.

3. A minimum of demands on the library staff in the preparation of.
- beoks to be bound; ability to follow rules which have been agreed

upon by binder and librarian. N\
- 4. Best possible care in handling and reasonab]e msurance\ Protectmn
of the books at the bindery. N\

5. Low cost consistent with the above requirements._\

" CERTIFICATION PLAN FOR BINDERIES R&4
-~ - Librarians will do well to visit the bindery domg their work in order -
_ to acquaint themselves with its personnel andQeqmpment That librarians
- may not have to depend upon theilr own }hdgment exclusively, the Joint
Committee of the American Library As§001at10n and Library Binding In- .
stitute has established a Certification) Plan for binderies. Any reputable
_binder may apply for certification for his bmdery, and it will be certified if
he meets the following requlrements '
1. Submit sariples to prove that he can do Class “A” work. (These
~ samples are passed upon by a Board of Review appointed by the
. Joint Comnuttee\The identity of the bindery applxcant is not di-
~vulged to the Board of Review.)
2. Prove rgponsﬂ)zhty and reliability in sworn answers to questmns

- The answers are investigated by agents of the Joint Committee.
3.Gi sahsfactory references.

4, Carry sufficient insurance.
Ve 5 Become a member of the Library Binding Institute.
Thﬁre need be no fear that a monopoly can ever be established by this
_ certlﬁcatlon plan in the field of library binding. While modern inventive-
~-ness has produced many ingenious and timesaving machines that greatly
 facilitate the work of a well-equipped shop, it is altogether possible for an
individual with few tools and a pair of skiliful hands to turn out bindings
that meet Class “A” specifications. But binderies, new or old, large or small,
* turning out work by hand or machme—all are welcome in the Library Bind-
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ing Institute, provided the work done measures up to the specifications for
Class “A” library binding.

It is to the advantage of the library to establish a friendly business rela-
tionship with a reliable bindery. Time and money will be saved by such an
arrangement. By applying to the Joint Committee of the American Library
Association and Library Binding Institute aid may be had in selecting a

' competent and rcliable bindery, working out service procedures, maintain-
ing strict standards and in receiving Class “A” binding at fair and reason-
able prices. When a satisfactory relationship has been established, the
librarian will quite naturally inspect the work done and see that it ddheres

"to specifications. Fortuﬁa'tely,:today, it is the exception for thegfepresent-
ative of a reputable bindery deliberately to break the back of a book in an
attempt to show that the other. fellow’s work is poor. chaéionally a com-
petitor will appear oﬁering to do just as good or better \‘VEJrk at a substantial
saving in cost. It'is good business on the part of the Tibrarian to check such
offers very carefully. Switching from one binder to'@hother costs the library
time and work issuing instructions to a new b'@d}ar, necessitates more care-
ful __inspection of binding when received, ag:d, all too often, requires return-
ing to the bindery volumes incorrectly bourd.

BIDS ON BINDING R \\

Without considering o'ver'},lea}f['costs, wages and costs of materials alone
quite uniformly take up abent'65 per cent of the binder’s charge for his
services. If a bid is madf;\iubstantia]ly under prevailing rates it is too often
a sign that the bidder {s'wot paying standard wages, that he is using inferior
materials, that he fakes an unreasonable time to do the work or that his staff
lacksskill. )" ' _

RequiﬁQéBids on binding seldom proves beneficial either to binder
or libraryj;jlzt wastes time and money for both. Where state laws purporting
to iggy\e;mbindjng for state institutional libraries require competitive bigd-
ding, it is very difﬁcu_]t to establish sound and stable binding service, In the
end, the arrangement proves to be an annoyance, and there have been
instances in which court action prolonged an unhappy situation resultin
from such bidding. Deliveries have been held up and money wasted, The
librarian or fiscal agent should be given discretionary power to reject the
Iowest_ bid because of inferior workmanship or inadequate facilities and thig
power should be exercised without hesitation. Any penalty clayges onece
agreed upon should.be strictly enforced, thus discouraging the iIlCDmpetem
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" binder from entering into an agreement which he cannot fulfill. When bids

- - must be taken, the librarian should insist that the Minimum Specifications
- for Class “A” Library Binding be followed. .

©  No librasian should ever ask a binder how much he will charge to bind

L g0 many books”; and no binder should ever offer fo bind “so many books”

s at a uniform price, A call for bids should be definite not only as to the

 number of books in question, but also as to the sizes of the volumes, their
* . condition and whether there are magazines, textbooks, children’s books or

- ordinary fiction in the lot. Bidding in itself is bad enough; but without full

. information about the material to be hound, it becomes guessworkfrom
. which neither side can expect to profit.
_ -In the case of an annual bid or an indefinite number of vdltuﬁes bid-

ding should always be by class and kind, The size of a volume‘means every-
thing to the binder, who must know whether he is ﬁengagmg to bind
* Webster's New International Dictionary, the World Aliianac, the Saturday
" Evening Post or the Reader’s Digest—that is, if ha.expects to stay in busi-
_ ness or to please his customer. In short, any contraet entered into by library
- . and bindery should be definite and specific o‘h all essential points, -
o When a binder is asked to estimate an) spec1al work,” reasonable lee-

~ way should be given him in malcmg,lns bid. Also, librarians should not
expect the most difficult jobs to be.done most guickly. _
N Study, over a period of yeaxé"of the methods by which Iibraries buy

 their binding service has shown that the best results are obtained by those
- libraries which select a co étent reliable binder and give him their work

year after year. L1brames?1avmg the most serious and recurring binding
problems are those xyhxch because of conditions beyond their control, have
been forced to clange binderies frequently, or those which lﬂce to trade
around on thebasm of sales talks or cut prices.’
: . Q :
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- CHAPTER FIVE .

'PREPARING MATERIAL FOR THE BINDERY -

S ueLvEes full of worn and soiled books waiting to be sent to the bindery
do not present the problem to the present-day librarian that they id to
the librarian of a comparatively few years ago. Then the libraridnnhad no
definite standards of binding to guide him. He either had to take what the
binder had to offer or he had to have sufficient knowlgdge of binding:
methods and materials to tell the binder what he wantéd and, what was
fully as important, he had to be able to judge whether or not the binder
had supplied those materials and used those metl\ods in bmdmg the maga-
zines and rebmdmg the books : Y- :

MINIMUM SPECIFICATIONS O

* Today the problem of getting magazmes bound and bocks rebound in
substantial materials with leglble }ettenng and sound careful workmanship
can be a fairly simple matter mainly as a result of the gradual development,
since the turn of the cenl;uh' of what is known as Class “A” lerary
Binding, N\ _

To aid further in estabhshmg and mamtammg these hlgh standards of

craftsmanship in the hbrary binding industry, the Joint. Committee of the

American Librdgp Association and the Library Binding Institute was cre- .
ated in 193%’11115 committee, taking the California Library Association
specﬁcatidils and the standards of quality worked out under the National -
Recoyeg}: Administration in the Graphic Arts Code as guides, formmlated
the Winimum Specifications for Class “A™ Library Binding that are now
increasingly being stipulated by libraries of all sizes and kinds in their
instructions to their binders. . : :
A little later “decorated” and “illustrated” covers, generally following
- the publishers” designs closely, became obtainable by the thousands, and
at a cost not greater than the outlay for plam cloth and lettering. Thus,

rebound books with sparkling covers and plain or colored edges have gone L

far beyond the dull and: unattractive volumes of former days.
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- : “smi'submc” msmucnoms

k Thanks to the Mm:mum Specifications and to the more complete un-
_ derstandmg between librarian and binder brought about by the activities
- 'of the Joint Commitiee, few volumes, except magazines, sent to the bindery

. a-by public and school libraries require any but “standing” instructions. A
C typlcal statement of such general instructions might read:

“Except where otherwise indicated by individual binding slips, rebind

v our. - books ‘according to the American Library Association Minimum Speci-

* fications for Class ‘A’ Library Binding in full buckram of assorted colors,
letter as per underlined words on title page and find call numbersOn title
page. We desire author below title and in relatively large type: \Use ‘dec-
orated” and Slustrated’ covers as far as possible. On thin books" lettermg on
“the spine is to read from head to tail. Edges are to be left Plam This can
" be modified or adapted as desired,
. Once such instructions have been issued to a bmﬂer they become one
- of his records and are to be observed until countermanded A new librarian
© (or bmdmg supervisor) should check with the‘hbrary s binder to find out
‘what. bmdmg instructions are in force fog that particular library so that
~* there may be complete and mutual understandmg
B Call numbers, if used, should be. pencﬂled lightly, plainly and cor- '
" rectly, as near the center of the title: page, or'the page following, as possible.
- :Using either of these pages for, the call number, rather than the back of the
o t1t1e page, makes the caH mu'nber more easﬂy and quickly found by the

USE OF BINDING( sfz:ps

If call numb\ers are to be used, hbranans should specify in their “stand-
' mg’ mstméﬂgns or on binding slips the distance that the fop of the number
~ should be'rom the bottom of the spine.
N The bmdmg slip if used (and it should be used whenever special in-
B struct:ons are nesded for a particular volume) may be either a printed
- form or a blank strip of paper. The simplest printed binding slip should
provide spaces for (1). sty]e, (2) color; (3) lettering; and (4) specml in-
structions. '
. .If 2 binder prefers to have the bmdmg slip pasted in, it should be
~ attached with a mere dot of paste to the first page following the title page,
ina dlagonal p051t10n with its top toward the inner margin, but so placed



- that the slip will not be cut when the edges of the book are trimmed nor
canght by the stitches of the new sewing along the inner margm' If the
binder objects to having the binding slip pasted in, it should be placed in
the book at the title page and it should proh*ude _

PACIKIN G AND SHIFPING

Before volumes are packed they should be examined to make sure that
each is complete. While the Minimum Specifications require that ali vol-
umes should be collated carefully at the bindery, collation of all volgmé's
of any particular value should be done at the library since no one bixt the
possessor of a book is, strictly speakmg in a position to say whefher a par-
ticular copy of a particular book is complete or not. The ad@#ional colla-
tion done by the binder before the volume is taken apart{s-principally for
his own protection, although it does serve as an added ¢hieck on the com-
pleteness of the material as submitted by the librafy: As the book is being
collated at the library it should be made certain that library indentification
marks are still in the volume, that torn pagewre mended and soiled ones
cleaned, if possible. If pages are missing\typed or photostat substitutes
should be provided by the Library or a\binding slip should be made out
stating “bind as is” or “bind with paﬁs’ missing.” Occasionally the librarian
may want a volume bound with stubs LS which he hoPes in time fo attach
rmssmg leaves or parts. .'

Book pockets and cards’ &re next removed and the volumes and cards
or pockets are separate!y\e}mnted If the count tallies, the cards or pockets
are filed by author gg'title in binding tray, and charged out to the binder.
Bocks should not be disturbed once they have been counted. - : '

Before a smpment is sent to the bindery, the binder should be not:ﬁed
of the 1mperﬁmg shipment, the number of books mcluded the number of
containersyiand the method of transportation.

' If Qis the first shipment to this binder, the uotLﬁcation letter should
also“eontain “standing” instructions as to the style of binding, materials,
color of cloth, the rendering of invoices and similar contract provisions. If,
when volumes are sent to the bindery, a formal order from a purchasing
department is required, see that such an order goes forward at once. Other-
wise the volumes may lie untouched at the bindery awaiting the order. A
list by author and title may serve as a record of what is‘at the bindery for
technical and university libraries where much unusual material 15 sent, A
carbon copy of such a list should be sent to the binder. '



Shlpments should be sent at regular intervals and must be carefully .
packed. Most binders will provide boxes or cartons of a convenient size
for shipping binding material. ‘Librarians will, of course, confine their use
of a particular binder’s shipping containers to shipments to that binder, and
will return all unused containers to their respective owners “transportation
collect.”

- When the binder is to pay transportation on a binding shipment, it i
to be expected that the librarian will follow the explicit instructions of the
binder as to the most inexpensive method of shipment, Shipments by ex-
press or even by parcel post are generally too expensive to be congidered,

~Such small shipments should be avoided whenever posmble because,
generally speaking, binders almost always add actual transpoxtation charges
on shipments of less than 100 books or 50 magazine velumes. Volumes
should be packed as compactly as possible with enough erumpled news-
papers to fill in any space remaining between volume‘s ‘&nd the sides or top
 of container. Tt is not wise to remove covers froih.the volume. The saving
in transportation charges effected is more thansbﬁ:set by the fact that such

~ shipments never pack well, volumes shlft\about and volumes become
crumpled at the edges.

RETATNING ORIGINAL COVERS

Librarians sometimes stipulate to binders that the original covers be .
used in rebinding, because &hey wish to preserve the original appearance
of the book or because théy think it will make the rebinding less expensive.
- Original covers, however, should only be saved in the case of rare or
valuable books, unpcrtant first editions, or local imprints. Keeping the old
. cover with theg.hobk as it “progresses through the bindery calls for extra
- time and Ktten‘twn which justifies the binder's making an extra charge

VDLMS RETUENED UNBOUND.

_ When volumes are returned from the bindery they should be checked
aga.mst the book cards or packets to verify the correct return of all volumes
sent to the bindery. In counting the number of volumes returned from the
bindery, those returned unbound are sometimes overlooked. The reason for
their return in this condition will be found noted by the binder on a slip
- accompanymg each volume. Any of three major causes may have been the

reason. for not rebinding: (1). The volume may be incomplete. (2) The |

: - physical condition of the paper may make rebinding almost, if not quite,
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impossiblc.' (3) Unusual or extra binding processes may be required that
will occasion extra charge above the usual rate. If it is still desired that the
volume be rebound, instructions to “bind as is” can be written on the bind-
ing slip and volume can be sent with the next shipment to the bindery.

PREPARING MAGAZINES AND SERIALS _

- The problem of caring for, preserving and binding magazines and
serials is much more complicated than that presented by the average fiction
or nonfiction volume. This job, however, can be simplified greatly blr the
use of record cards which may be obtained from library supply houses.
These cards should be'made to carry all the information needed(tp,prepare
files for binding, for example: how the volume is formed, ifickisive dates;
whether an index is published and how to get it, and fhe address of the
publication. On each card should also be recorded tbe kind and color of
cover material to be used, lettering desired (especially)if “standing” instruc- .
tions bave not been adopted ), note as to remova\qu retention of covers and
advertisements, and number of volumes pex year. With this information
readily available, geiting magazines off fa_the binder reqmres htﬂe adch
tional information beyond dates and vo]ume number, | '

When a magazine is included i m 2 shipment to the binder for the first
time, the binder should, of course; \be given full information concerning it. -
“Standing” instructions can b@ issued and make the work of the librarian
very simple. For example; “Unless otherwise noted bind magazines accord-
ing to American lerar}\)\ssoclatlon Minimum Specifications for Class ‘A’
~ Library Binding in £ul} buckram to match samples, and use standardized

lettering. Include hidexes, supplements and maps, but discard covers and
leaves wholly.dévoted to advertising, Bind index and title page at front of
volume. Tnhx VOIume as little as poss;ble and mamtam umformlty in sets;
leave edges plain.” '

W.hl]e it may be possﬂ)le for the library which binds few but the most

popular magazines to issue “standing” instructions to the binder, many
misunderstandings are apt to arise and much guesswork on the part of the
binder will be necessary unless binding slips are sent with volumes needmg
special attention. For example, & librarian may state that the pagination of
a volume should never be broken, and then complain if supplementary
- material of different pagination is bound together at the back of the volume -
instead of with the months with which it was published. Or exception may
be taken to the inclusion of pages of straight advertising, in spite of the
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“fact that the removal of the pages would break the pagination. Librarians
-~ are urged not to remove pages of advertising but to instruct the binder
“whether to remove or retain them.
~ If “standing” instructions have not been adopted, a binding slip bear-

‘ing the name of the library should accompany each volume. This slip should

L . be placed, not pasted, on the first page of the text or, if the index is to be
“* bound in front, then on the first page of the index. Not infrequently, indexes

are bound at the end of the volume, a practice not readily adaptable when
the publisher begins the index on the reverse side of the title page. Of
course if the index is paged as the conclusion of the volume confusion will
be avoided by placing it in its regular order. If the publisher’s. index is not
easily available, and if the magazine is included in the Readers’ Guide or
other reliable compilation, the individual index to a bourrd volume becomes
of little value, and is scarcely worth the effort frequently necessary to :
obtain or retain it.
_ If two volames are to be bound as one, théy should be tied together,
~and instructions—as for example, “Vol 7-8 1949” should be entered on the
- binding slip. Incomplete volumes should 6t be sent to the bindery with
instructions to secure missing parts, ']Zha 11branan has access to all markets
from which to obtain missing nuaibers, indexes and title pages. I the
binder is given this job, which he'does not want and is little equipped to
'undertake, the librarian shoi{ld expect to compensate him for his trouble.

RUB-OFFS \\ h

_If a rub-off is'ne:cessary_' ‘to match volumes previously bound, follow .
. these instructiongs (1) Be sure the lower edge of the thin rub-off paper is
flush with the/Bettom of the bound volume. (2) Indicate the top of the
volume with'a horizontal line. (3) Hold paper ﬁrmly while you make the
+ub. (4)Bub pencil {soft lead is preferable) until every letter of each word
is cleaﬂy transterred. Lines, numbers and any symbols should also be trans-

- fémed. (5) Designate cover material and color to be used. (8) Designate

‘gold or color of foil to be used in stampmg It should be borne in mind in
: _demgnahng the color of the cover material that the colors will change with

- . exposure to light and that two runs of cloth presumably of the same shade

S do not always match perfectly.

- STANDARDIZED LETTERING . °

The Joint Committee has gohe on record as favoring the standardized
o lettermg plan wlnch 50 greatly 1mproves the appearance of a library’s
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hound magazines, saves the time of the librarian and eliminates the need
" for rub-offs for the titles included. The job of keeping a rub-off file at the
bindery is difficult and expensive. Reference to the accompanying illustra-
tion shows the ease of reading title, volume number, year and months when
- brought into uniform alignment. The magazines are grouped, according to
height, in five classes lettered B to F. Imprints are placed at the bottom,
and all decorative lines and ornaments are omitted. The abbreviation “Vol.”
is not used; and if the date is within the calendar year, only the date with-
out the months is used. Where the inclusive months run over into gnother
year, two lines are used, as for example: “November—May” (line 1),
“1948—-1949 (line 2). The H. W. Wilson Company indexes and(the lerary_ '
of Congress catalog cards may confidently be used as acce,p}able form of
magazine titles.

" Forethought on the part of the librarian will obv\nate many of the an-
noyances with respect to binding magazines. If the publisher sends title
page and index on request only, they should be \Qlaimed at the proper time.

- Take the title page and index out of the numbér'in which they are received -
~and put them away in a safe place against'the time when the volume is to
be sent to the binder. (Use of these by a réader may be allowed, on request,
and then the material should go back to its safe file.) And, of course, be
sure the title page and index are \included when the volumes are shipped
off to the binder. If they are.fhissing the bmder mlght be instructed to put
in stubs for future insertiofi} \ :

. When a shlpment \O&\magamnes is sent to the- bmder, danger of mis- -
understanding will ba avoided if a typewritten list in duplicate is made of
the titles, one c0py bemg kept and the other forwarded to the binder.

mm MAGAZINE AND SERIAT, BINDINGS

Wlth the increased cost of materials and of labor, which gives Tittle
' pm,mzsb of early or substantial reduction, librarians naturally seek methods -
of bmdmg which will be less expensive. To be less expensive than would
be the case if bound according to the Minimum Specifications, production

- _costs must be lowered by using either inferior materials, cheaper labor, or

 unsatisfactory methods of sewing or fastening the volume together, _
Tt is always difficult to foresee the heavy use to which files of maga-
zimes and serials may be put. Research during World Wars T and II and
the ‘demands of veterans in college after World War II put a strain on .
- magazines that could not be anticipated. It will usually be wiser for the
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o ':Ilibra:ian to determine what files must be preserved, bind them substan-
. tially according to Class “A” Specifications and tie up the rest (or such parts
‘as may not safely be discarded) into volumes. _
- These last-mentioned unbound volumes will be a continuing annoy-

ance, however, and they will suffer wear, tear and loss. As time goes on,

_some of these files will prove to be necessary for good service and may then

- be bound properly, while others may go into the waste paper bin, Cheap

bmdmg, at best, is never cheap.

PRESERVATION OF NEWSPAPERS A\

Since the day when wood pulp began generally to be used *ﬂor news-
' papers, the life of the newspaper became limited. Files of newspapers of

- a hundred years ago are crisp and usable even today, Whﬂe newspapers:

only ten or even five years old are turning brown, and 1he1r edges are be-
ginning to crumble. A few newspapers (notably the¥ew York Times) put

' out a rag paper edition, which naturally is expengive but indispensable if

the library needs a permanent record of daily héﬁ}penings. For local history

- reasons, libraries often seek to preserve théib local newspapers, and pub-

kishers, upon request, are usually wﬂhng 40 supply an extra subscription

‘'without charge when assured that it dsito be used exclusively for binding,
Much is to be said, from every poinl: of view, in favor of newspapers pre-

' served on film.

. Newspapers which mus‘t\ be preserved but whose condition renders
them unfit for binding m-\\ﬁlmmg may have their life prolonged by having
- their pages covered with some protective material such as chiffon, tissue or

. acetate cellulose, Thls ‘protective process is expensive and should be fully

* discussed with ax:ompetent binder before being undertaken. .

- Ifitis de{:uﬁed to bind newspapers, certain rules, strictly followed, will
add to their\xfe In the first place, no copy of a paper that is to go into a

N bound volume should ever be put into the hands of a reader. Immediately

- the days paper is received, a copy should be examined to see that it is
- complete and that it is legibly printed throughout. If imperfect, a perfect

_copy should be procured at once. Local newspaper publishers are often

wﬂhng to share the expense of havmg their papers bound or having them

- reproduced on film. :

© . For storing while the necessary issues to form a volume are bemg accu-

- mulated, each issue should be opened to full page size (as it will be .
‘bound). If any of the leaves have not been properly folded, they should be
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refolded. Loose leaves, if any, should be laid close in to the line of fold. The
~ copy should then be Iaid flat “as is” (in a bos, if possible), and succeeding
 dssues should be added until the necessary number for a volume has been
aceurnulated. .
For practical use, newspaper volumes should not exceed 'tpprommately
2 inches in thickness “between covers.” Volumes of this size are much
more convenient to handle, and their binding will withstand strain much
longer than when made thicker. Where volumes cannot logically be ar-
ranged in the 2 inch size, volumes up to 3% inches in thickness are prac-
ticable. Librarians should issue special instructions with such vqlumes and
should ask their binder for estimates on bmdmg then. R N
. Since readers inquire for newspapers by their dates; t‘hey should be
bound without reference to the volume numbers given. thern by their pub-
lishers. Lettering on the volume should show the puhﬁcahon name and the
inclusive dates bound together. The binder shouldbe instructed  whether -
the volume is to stand on a shelf or lie flat, so.that he may arrange the
lettering accordingly, If the volume is tq lfex flat, the lettering should be
placed lengthwise along the spine, readmg from head to tail. :
“Standing” instructions as to bmdmg newspapers can be lssued, as:.
“Except where otherwise indicate@‘by individual binding slips, bind all
. newspapers according to Americin Library Association Minimum Specifi-
. cations, with edges sprinkled, over three-quarter-bound, lettering iz 'gold
on leather label, reading, down the back from head to tail” Such instruc-
tions can be varied, ag t\he librarian may wish, to indicate stained edges or -
edges left plain, covers to ‘be full-bound or half-bound, and lettering to
be done in ink E] Foil, with or without leather label. Tf “standing” instruc-
~ tions are notigsted, a binding slip should accompany each volume. A
magazine fec¢ord card for each newspaper should be kept, on wluch should
be shmvn which volumes have been sent and when. : '
*Thé packing of newspapers for shipping to the bindery should be care-
fully done in order to prevent any possible crumpling or other damage The -
papers should, of course, lie flat in the container. :
- Because of the perishable nature of newsprint, even in we]l bound
- volumes, and because of the awkwardness in handling these heavy volumes,
-more and more libraries are preserving their newspapers by having them . -
reproduced on 8lm. Even though this is done, certain libraries, where much. -
‘research is done and where local advertising and local history aré deemed - .
important, have found it necessary to retain bound volumes, even a_fter they



have been filmed. Should color work be used increaSingly in newspapers,
" libraries will find an added reason for keeping up their files of bound vol-

umes of newspapers. -



" " CHAPTER SIX

THE LIBRARY BINDERY

P RESENT-DAY library binderies are marked by a een51derable smulanty
- _in shop layout and uniformity in methods of work. It must not He con-

- cluded, however, that library binders are “as alike as two peas@mna pod.”

- Some of these binderies are mechanized to 2 high degree, others still con-
tinue to operate more or less, though efficiently, on older lines, A number of .
the library binderies could be classed as large, but the ‘Majority are rather
small. With very few exceptions their proprietors dfe)then who started at-
the bench, and many of them still work side by side with their employees. .
Frequently the main differences between the \Bo\mon of the employer and '
that of the employee in a library bindery i$&biat the employee is more cer- .
tain of a steady income, his hours are «shorter, and, relatively, he has no
responsibility. On the whole, employees recognize a close community of
.~ interest with their employers, and\a mutual feeling of confidence dispels
suspicion or distrust in matters: aﬁectmg working conditions or wages.

MACHINE WOEK Vs, Wwomc L

It may be thought,sbecause in few branches of industry the transition
from pure handicfaffto mechanization has been so marked as in that of
. bOOkbmdmg, thaf\the binder would no longer be a skilled artisan and that

“he has been\gelegated to the posmon of machme-mmder There 1s little
justificatioi for such an assumption. :
' The\newer binding machinery is very exact in its operations and in the
resilts) produced, but it also requires considerable experience on the part of
the operator, careful attention, and a degree of understanding that only an

. operator of intelligence can bring to the task. There still remains a large and
distinct class of workers that depend on the skill of their hands to perform .
the job they undertake; and, in addition, there is another group whose posi-
tion lies.midway between the mechanical and the manual extremes, a gronp
that makes equal use of the machine and the bench. See pictures inserted

" between pages 38 and 39. ' . .
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" . RELATIONS WITH LIBRARIANS

A-bindery that can reasonably count on regular work from most of its
- important customers can plan its schedule so as to give the best possible
- service. Such a bindery can order in more convenient quantities the fabrics

. its customers prefer, as well as other binding supplies needed. Where there

. is too little work, the binder cannot let his employees go, because it is often
- difficult to get really experienced workers overnight. If there is too much .
_of a rush, errors tend to increase, the amount of work done in overtime

tends to decrease because of fatigue, and unit labor costs tend to be high.

“Rush” and “special” orders are ways of getting small amountg‘ef bind-

ing done qulckly, but they should not be asked for except when\necessary

‘Naturally every binder receiving such orders wants to accdmmodate his

.customers and to get work done as requested. But to do, this h must inter-
rupt other binding in progress. “\

In many cases one library accounts for a substantlal portion of a given
binder’s work which, suddenly lost, might put, the shop out of operation.
“With competition in library binding keener. ana\more w1dely spread today
. than ever before, it is very difficult for a bmdery to “pick up enough work -

~ to make up for such a loss.

- Too much emphasis cannot be ?ut on the importance of visiting the
library bindery doing the hbrarys work at least once a year. Only by
actually seeing the many oper.atzous a volume undergoes when being bound
or rebound can a librariag ‘@trive at a full realization of the thoroughness
* and soundness of the wark. Reliable binders not only welcome visits by )

librarians and hbrary\school students but urge that such visits be made.

} . \ il
'BINDERY @QERA’HONS

For C»lass “A” library binding the Minimum Specifications must be fol-
lowed., In‘the process old and bedraggled volumes, received at the bindery,
- will- undergo from 50 to 60 major and minor operations before they are
shipped back to their library in strong, clean and attractive condition.
‘The volumes are first unpacked and counted to make sure that their
number agrees with the total reported by the library. Each volume is given
" a number to 1denhfy it with the shipment and library to which it belongs.
It is then carefully collated before being taken apart to detect any missing
or damaged leaves, or any peculiarities of paper or construction that might
malce rebmdmg inadvisable. Smce some volumes need more repalrs than
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-others or need a different kind of sewmg, the shlpment is next sorted ac-
cording to its various repair and binding needs.

" PRELEMINARY OPERATIONS

Volumes found to be complete are now given the necessary mending
* and repairs. Old covers are removed, and when found necessary the volume
is separated into sections, before bemg inspected to make sure that all is in
- readiness for rebinding, : :
‘Qne of the first operations in the re]uvenatmg process is to pound out
(ie., make flat) the roundness of the back of the volume, after; which the
back is trimmed or sanded off by a sand wheel just enough t6 semove the
old glue adhering to the back and the edge of the folds through which the
old sewing went. The leaves of the sections now being . logse, it is necessary
to apply a very light coat of flexible glue to the bick edges to hold the’
leaves together. After this coating has dned the vqlume is once more sepa- :
rated into sections for resewing. '\.- : .
Nobody enjoys trying to read a volume+that does not open ea511y or
that has to be held open by force afters,is rebound. To prevent any such
binding tightness, the binder, beforg:tesewing, examines the paper of the
volume and if it is found to be-domewhat stiff or of more than average
thickness, he will make a slight erease near the binding edge of each Ieaf
- to increase the leaf’s ﬂembxhty This is called scoring. -
: End papers, into the}mkmg of which have gone several operabons, are -
- next selected for each volume according to its size, and then laid on the "
volume, front and Ba\ck Each one of the pair of end papers consists of an
outward end-leaflwhich is to be pasted to and become part of the cover,
and at Ieast% free fly-leaves hinged with reinforcing fabric. _
_ Three {ypes of end papers have been mcluded in the Muumum Spec1- o
ﬁcatwns, as follows: .
Type X. Three-leaf; single remforcement mvmble ]omt w1th the in- -
ward ﬂy~]eaf not pasted to the middle leaf.
Type Y. Three-leaf; single reinforcement; ws:ble ]omt w:th the mward B
fiy-leaf not pasted to the middle leaf. '

Type Z. Four-leaf; double remforcement, visible: }omt ~with the two o

middle leaves pasted together, forming a single leaf. _ N
The construction of end papers must be such that the sewing will go -

through the remfon.mg fabric the same as through the sectmns of the book:



- RESEWING
The resewing of the volume comes next and is one of the most fascmat- :

.' ':"-:mg processes in the bindery. To watch the needles of the Oversewmg :

*"machine rapidly and simply form a stitch which looks so complicated when
- . completed always holds the attention of any library visitor to a bindery.
Oversewing by hand, necessary on some volumes, is generally done by

. women who have done this work all their lives and whose craftsmanlike :

» needed and that the work has been dene properly. -

- stitches are no less perfect than those of the machine. As the volumes in
~ each original shipment are once more gotten together they are inspected
 carefully to see that they have received the repairs and kind of sewmg &ley

0‘. N
"N\

- FREPARATION FOR COVERING

- Now comes the operation which immediately gives ’che old soiled vol- _

*umes a new look, The top, bottom, and fore-edges, whére most of the dirt

and wear is generally found on used volumes, aretrimmed sufficiently to

~ leave new, fresh, clean edges. These new edges: gaxt be left plain, or, as is

. _done in some cases, brightness and attractw&iess can be added to the .

“volumes by spraying the edges with color. The fourth, or binding edge (the

_‘_ back) is thoroughly brushed with a ﬂexible glue, and allowed to dry.

.'Thé next treatment, the rou.udmg and backing of the volume, is one
that is very necessary but one that'is seldom thought of when looking at a
‘“well-bound volume, The volun\e is placed in a rounding machine and the
flat surface of the bmdmgiﬂge is given a convex shape by the action of the

- machine’s roller,

The backing procgss is performed by placing the volume in a backing
machine, commﬁngof a vise to hold the volume and an adjustable roller

- which is rolled(geross each rounded binding edge to form a ridge along -

each side. This ridge will allow the board covers to fit into the rounded

back Whan ‘they are later applied to the volume. For neatness the ridge
should b& approximately as wide as the thickness of the boards.to be used

* in the cover of the velume.

' Rounding and backmg together interlock the sections and on the outer
sections form part of the hinge upon which the cover swings. Proper round-
ing and backing dllows the volume to be opened more easily and with less
strain on the sewing and binding of the volume.

_ An experienced band binder can round a volume by placing it on a
- flat surface and tappmg the bmdmg edge with a bookbinder’s hammer, at
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~ the same time foreing the round into shape with his th.umo He can also -
back the rounded volume by placing it in a vise and tapping glancmg blows .

" with his hammer across and along the bmdmg edge of the volume. .
Back-lining cloth, which in Class “A” library bmdmg is a strlp of
Canton flannel extending nearly to the top and to the bottom of the back of
~ the volumes and wide enough to extend approximately an'inch and a.half
- beyond the back on either side, is now glued to the back of the volume.
“ The back lining not only helps to preserve the shape of the back ane{ its
ﬂexr.blhty, but also serves to hirige the volume and its cover.

 COVERING THE VOLUME S \‘ \ .

: The boards which are to form the covers are now selectea and cut to
fit the volume, after which buckram is selected from the _bmders stock and

trimmed to fit the boards. The buckram is next glued ¢o-the boards, an inlay

or back strip of heavy paper or'Iight-Weighf board\is*placed on the inside -

of the backbone of the cover to help in keeping’ ié shape ‘and the corpers

~ and sides of the buckram turned in to fit neaﬂy\over the boards: The cover' o

is now run through a wringer or other pressing process to give it firmness

. and to make certain that the budcram is. smoothly attached to the boards. at -’
call pomts The back of the cover is then rounded to make it conform to the S

rounded back of the volume, AL last ~each. fresh cIean-lookmg volume, :

- renewed in a manner that hms m"tde it stronger than whcn first bound by its )

- publisher, is “cased in,” i, Mhe volume s put into its new’ ‘and attractwe '
* cover and is once more’a, complete book: - ' R
The various velutnes are now sorted agam, th15 tlme in accordance.
with the I1brary ¥ l&ttermg instructions. Type is set up, either by hand or by .
machine, andwthg surface of the buckram is prepared with sizing to receive
the gold lette}mg, which is applied under heat, by hand or by machine. If
call number or imprint is reqnxred the operations of ‘preparing the type, -
aPPI}’IIl‘g the sizing and stamping the lettering have to be repeated for each
- volume, The backs of the books are next spr'tyed with'a waterproof material-
to protect the lettering, The volumes are sorted, once more, this time by
thickness, so that they may lie cven]y between the. brass-bound boards of
" the large presses that are to hold them untll suﬂicnently dry to prevent a.ny L
warping of the covers. : : I

FINAL INSPECTION N
Taken out of these presses. some hours Iater, the volumes are gathered' |
. together aocordmg to the shlpment 1dentrﬁcatmn numbers glven them :



- when first received at the bindery. A final inspection follows, to see that all
repair and rebinding processes have been done properly and that no mis-
‘takes have been made in matching covers to volumes or in lettenng author
title, call number or imprint.
The fresh, attractively rebound volumes that are now packed up to be
 retursied to the library, when contrasted with the soiled, ragged, worn vol-
- -umes that the library sent to the bindery, give some idea of what goes on
. “in a library bindery. ' 3
' PROCEDURE ON MAGAZINES . .

. Magazines sent to be bound undergo all of the principal ‘\pocesses.
given books being rebound, as well as several additiona].'time\-consuming
operations. Wire staples have to be removed without damzigihg the binding
~ edge of the magazines. If advertising pages are to be refadved, more careful

collation is needed than is the case with books, to maké sure that no pages
carrying reading matter as well as advertising are.discarded. Locating the
table of contents and the index if it is not ms‘&d separately, and following
the erratic pagmatlon too often found in magazmes slow up the binding
© process.

THE I..IBRARY BINDING INSTITUTE

Being a specialized craft, and mdush'y, library binding has its own
 trade association, the lerary‘Bmdmg Institute. Membership is open to any
reputable library bmder}\\v'hose bindery work has met with the approval
of the Joint Committe€’s Board of Appraisal, and that pledges itself: (1)
. “to deal fairly with ﬂ:s employees and customers; (2) not to employ child
labor; and {8) to‘somply with the Federal and state laws regulating wages
" and hours. 'l‘l\ef.abrary Binding Institute was organized in 1935 as a result
. . of the neeﬂ\for cooperation between librarians and binders during the
- Nationgly Recovery Administration period. Its membership includes many
. of the‘leadmg library bmdenes of the country as well as a number of the
smaller ones,
) The Iibrary binding industry has made considerable progress since
. 1935, There are now more binderies able to do good quality work than ever
before They are widely scattered over the country, so that it is possible
_for almost, any library anywhere to get Class “A” library binding at reason-
able prices, within a reasonable distance and with reasonably prompt serv-

Ice. Bindings are more attractwe average quality is higher, and servwe is
 better than ever. -
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CHAPTER SEVEN

INSPECTION OF BIN.DER’_S. WORK

Wm:N books and magazines are returned from the bmdery the person
in charge of binding will, of course, inspect them carefully, to see. that the
instructions to the binder have been carried out in a careful aAd workman-
like manner. It is comparatively easy to detect the more abvious faults, if
there are any, in volumes not too carefully bound or xebound. Not every
person, however, who is responsible for the library bmdmg knows how to
detect the less obvious faults; hence, it is zmpo ant that he know how to
judge the good and bad points in 2 rebound béok. This is all the more im-
portant if he must evaluate the work of some binder who is trying to obtain
the library’s contract with no better argument than low prices. A point by
point companson of a finished book w:t'.h Class “A” spec:ﬁcatmns is most
revealing. \ :

GENERAL APPEARANCE N\

" The first step in exarrﬁﬁng a bmdmg is to cons1der the general appear-
ance of the closed bogk.>The cover should fit at the back and should be

neither too loose nQr NGO tight; it should be the proper size for the book and

. should not pro]ectso far beyond the body of the book as to appear oversize
nor be cut SO&OSG to the book itself as to give an overtrimmed appearance.

The beards of the cover should be of proper thickness for the book. _
Joints. shguld be straight and neat, and the cover should show no warpmg
Edgesof the book should be trimmed neatly, .

If besides being bound properly a volume is to Jook well throughout its
lifetime, carefu] inspection of the lettering should be made The lettering
should be entirely legible, well centered and ar_ranged on the surface where
it is displayed, and the lines should be straight. If the lettering is tolast in
a clear and easily read condition, the gold or foil should be impressed -
deeply and uniformly. Uneven impression is often found in the work of.
careless or inexperienced binders, but it may not be noticed at the hbr_gry_ :
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" when first received at the bindery. A final inspection follows, to see that all
repair and rebinding processes have been done properly and that no mis-
takes have been made in matching covers to volumes or in- lettermg author,
title, call number or imprint.
The fresh, attractively rebound volumes that are now packed up to be
_ returned to the library, when contrasted with the soiled, ragged, worn vol-.
" -umes that the library sent to the bindery, give some idea of what goes on
_in a library bindery.
. PROCEDUEE ON MAGAZINES 8
Magazines sent to be bound undergo all of the principal processes
given books being rebound, as well as several additional tifae-consuming

o ~ operations. Wire staples have to be removed without da,rnng’ging the binding

- edge of the magazines. If advertising pages are to be removed, more careful

collation is needed than is the case with books, to.mfake sure that no pages
‘carrying reading matter as well as advertising are,discarded. Locating the
‘table of contents and the index if it is not ESQG& separately, and following
the erratic pagination too often found inahagazines, slow up the binding
Process ' _ A

THE LIBRARY BINDING INSTITUTEN
Being a specialized craft and mdustry library binding has its own
. tradé association, the Library Binding Institute. Membership is open to any
- .reputable library bindery(whose bindery work has met with the approval
" of the Joint Committte;(]}oard of ‘Appraisal, and that pledges itself: (1}
*‘to deal fairly with {8 émployees and customers; (2} not to employ child
labor; and (8) jeesmply with the Federal and state laws regulating wages
and hours. The) Library Binding Institute was organized in 1935 as a result
~ of the negdMor cooperation between librarians and binders during the

- Natmna} Recovery Administration period. Its membership includes many

of ¢ha 1eadmg library bmdenes of the country as well as a number of the
- smaller ones.

- 'The library bmdmg mdustry has made considerable progress since

S 1935. There are now more binderies able to do good quality work than ever

- before. They are widely scattered over the country, so that it is possible

* for almost any library anywhere to get Class “A” library binding at reason-

-able prices, within a reasonable distance and with reasonably prompt serv-

. ice. Bindings are more attractive, average. quality is higher, and service is
C betterthanever o :



CHAPTER SEVEN

INSFECTION OF BINDER’_S. WORK

Q"
HEN books and magazines are returned from the bmdery the person
in charge of binding will, of course, inspect them carefully, to.Se® that the
instructions to the binder have been carried out in a carefulahd workman-
like manner, It is comparatively easy to detect the more t)bwous faults, if -
there are any, in volumes not too carefully bound or. Te’oound Not every

person, however, who is responsible for the library bmdmg knows how to

dstect the less obvious faults, hence, it is unEm%Eant that he know how to )
judge the good and bad points in a rebound-beck. This is all the more im- .
portant if he must evaluate the work of sofe Yinder who is trying to obtain -
the library’s contract with no better a,rgument than low prices. A point by
point comparison of a finished book W1th Class.“A” specifications is most
revealmg N : ' -

GENERAY., APPEARANCE , t\

The first step in exa \i\mng a bmdmg is to corlsxder the general appear— '
ance of the closed book The cover should fit at the back and should be
neither too loose D\Ur 00 tight; it should be the proper size for the book and
- should not prajéct so far beyond the body of the book as to appear. oversize

nor be cut &ose to the book itself as to give an overtrimmed appearance. .

The: Bdards of the cover should be of proper thickness for the book.
J omts“should be straight and neat, and the cover should show no warpmg
Edge¥ of the book should be trimmed neatly. :

If besides being bound properly a volume is to Took weII ﬂlroughout its -
lifetime, careful inspection of the lettering should be made The lettering
should be entirely legible, well centered and arranged on the surface where
it is displayed, and the lines should be straight. If the lettering is to last in i
a clear and easily read condition, the gold or foil should be impressed
deeply and uniformly. Uneven impression is often found in the work of
careless or inexperienced binders, but it may not be nohced at the library
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. untﬂ months later, when its separate Ietters become mdxstmct or disappear

entirely. .
- Waterpronﬁng over the lettermg should be of a clear material, lightly
: ._épphed and 5o evenly spread as to be practically u.nnohceable

' INTERIOR WORKMANSHIP

In openiﬁg the volume. for further inspection, lay the volume flat on a

""" table and beginning at first and last sections slowly and carefully open,and
- press down a few pages at a time, progressing toward the middle of the

~ volume and noticing whether the volume opens satisfactorily comsldenng
the nature of the paper and the fact that the volume has just hgen bound.
Tnner margins should be examined to see that they have mot\been so nar-
" rowed as to obscure part of the printed page. I the paper is more than
moderately stiff, it should have been scored; ie., a atehse should have been

' made lengthwise of the page near the binding edge\of each signature. Front
- -and back covers should open easily.

- Raise the closed volume slowly, open t~he covers all the way and fan
_ out the pages from the middle, to see lf the sections are uniform and that.
 the back is flexible. -

- Examine the stitches, as they, appear along inner margins, to see that

' _--_they are a uniform distance apafhand seem to be done in a neat manner.

_ All end papers should be¢ of strong paper of a neutral color, and should

consist of three parts: N a pasted-down or outward end-leaf, which

should be firmly and evenly pasted down, to become the cover lining; (2)

. at least two free flyleAves; and (3) reinforcing fabric. The end papers may

* be any one of thrge types: (1) three-leaf; single reinforcement; invisible
- joint; with th\mward fly-leaf not pasted to the middle leaf; (2) three-leaf;

* single remﬁorcement visible joint; with the inward fly-leaf not pasted to

~ the mlddle leaf; and (8) four-leaf; double reinforcement; visible joint; with

.~ the twci middle leaves pasted together forming a single leaf. If the joint of

" the end paper in the volume is visible, the reinforcing fabric should be

© found-to be of finely woven strong muslin.
' - Underneath each of the pasted-down end papers can be seen the im- .

' _-press:on of the back-lining fabric at the side toward the inner margin. This
back lining should extend 1% inches onto the inner margin of the boards.

- The impression of the turned-in cover fabric is to be seen underneath
'the outer edge of the end papers. It should extend inward % of an inch.
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These turned-in edges should be umform in Wldth, and the corners should :
be neat.

If special instructions were issued to the binder concemmg the color
and material to be used, or the handling of maps or plates in a: volume,
examination should be made to see that instructions have been followed.

Careful inspection and examination should not be confined to just one
or two volumes in each lot returned from the bindery, but should be given
to as many books as possible, and by different staff members. It will be
found very much worth while if at least one person in each départmer’ftxa'nd-
branch library is taught how to examine hmdlngs and is given f the oppor- -
tunity to examine those received. : N\ o

If it is found that the binding conforms to spemﬁcqnons ‘4t each step3 '
in this examination, the librarian may be reasonably sure- that'the Minimum
Specifications have been followed and that a Class “Ad hbrary bmdmg has’
- been provided.
_ OF course a complete examination of the s&vmg, glumg and backmg :

cannot be made without dissecting the volum} This is not desirable unless
there is serious doubt that Class “A” binding has been furnished. In such a- .
case, the matter should be reported tothe Joint Comr_m'ttee of the American o
Library Association and the Librgty_y; Binding Institute, whose duty it is to. -
see that at least certified binderies deliver Class “A” bindings when asked
to do s0. The Committee proxgldes a free and unbiased examination service -
for such volumes througk\ft’s subco;nmdtee on appraxsal

LATER EXA‘MINATION

Bindin shou]d be examined not only when they are recelved fresh from
the bmdery,%mt also when the rebound book is worn out and is to be dis-
carded, IhF;n it can be determined whether or not the library has received
its I’ﬁﬁl}ey s worth. Such an examination will show that it is not the first cost
of reBinding that is of most unportaﬁc'@ but that it is the number of issues
and the number of years the book has given service that really count.

With the poor grade of paper used in many beoks being pubhshed-
today, and with their narrow margins, t6o much cannot be expected even if -
the books have been bound by the best binders. If a book is found that has -
cracked open in the middle, examine it closely before blaming the binder.
- The paper, too porous to hold stitches any length of time, may be to- blame,
or the binding margins may have been so narrow that the book could oot -



- be rebound to open easily and some 1mpatlent reader may have forcibly
- broken its back.

- Every volume is thoroughly mspected before it leaves the bmdery, but

" binderies, like libraries, cannot always maintain staffs with the desirable

° " amount of training and experience. Mistakes will sometimes creep in, When

+found, the volumes having mistakes should be returned to the binder with-

... out delay; mistakes are not too readily rectified or adjusted after a lapse of

- "considerable time. If no mistakes or imperfections in binding are found, a

7 word of f appreciation from the librarian would encourage the binder and his
_' -..staﬁ to Increase their efforts to give their best possible service. N
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APFENDIX ONE

' MINIMUM SPECIFICATIONS FOR CLASS “A”
LIBBRARY BINDING

Revised July, 1950

. PART 1. CLASSIFICATION OF VOLUMES
For the purpase of these specifications,
the different types of volumes are defined
as follows:
Grdinary book-volume. Any ordinary-
sized graphic material consisting of an
appreciable number of leaves or folded
sheets produced originally as a unit and
submitted for hinding or rebinding as
«such a unit according te accepted stand-
ardized methods, and not requiring spe-
cial handling. {An ordinary book-volume
ranges in height from about 6 inches to
12 inches, with width in proportion, and
thickness not exceeding 2 inches. )

Ordinary magazine-volume. A sexies OFY

multi-leaved, like-constituted, senally«
numbered graphie units submittéds for
binding or rebinding into g scheduled
multi-unit volume and not, refjuiving spe-
- cial handling, - (An ordinfry magazine~
volume ranges in height’from about 8§
inches to 16.inches,, with width in pro-
pertion and thwkness not exceeding 2%
inches, } .-

Ordinary ﬂéwspaper-oolume A series
of neWSpager-issuem {or other serial pub-
Hcahompunted on mewsprint) arranged
for binding into a composite unit bulking
not more than 2 inches, and not requiring
special handling,

Special volume. Any undersized, over-
sized and odd-sized volume or any vol-

- ume that requires special handling, ia any
of the three classifications. The binder
shall arrange specifically with the library
as to the nature of the special work to be
done or shall exercise his hest f_echmoal

judgment as to the reguirements cf*a par-
ticular special volume. (For instence, a
special book-vohime, becausé of size or
technical nature, may cqu}ﬂ or‘even ex-
ceed a magazine-volume it dificulty of
handling and thereforé ifithe value of the
work. Similarly, a‘special magazine-vol-
ume may Tequite more work, at a higher
value, than @\aewspaper-volume. These
specifications.do not attempt to cover all

kinds of special work; but the approved
ms;hods of handling the most frequent -
kinds/are specified.)

PART 11, REBINDING BOOKS

1. Collating and Mending -

2. All books shall be carefully co]lated '
before being taken apart to detect any -
missing or damaged leaves or any pe-
culiaritics of paper or construction that
might make rebinding inadvisable.

b. All tears through print shall be -
mended with Japanese tissue or onionskin -
bond, and all tears in margins with bond
paper of suitable weight.

2. Preparation for Sewing

- a. All double leaves, maps, or inseris
shall be set ont mth strips of bond paper,
or egnal. | :

b. Books unsmted for oversewing shall |
be prepared and reinforced for sewmg
through their folded sections.

8. Removing Backs .

For bocks that are to be oversewed,
£51ds on the back shall be sanded off with
2 sand wheel, or removed by taking a

* very umarrow trim, not more than 1{16 .
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.mch so as to leave all back margm pos-
* gible. '

4. Dividing into Sections . :

" 4. Books that are to be oversewed shall
" be divided into uniferm sections, each

“-section not to exceed .050 inch in thick-

‘ness, except [exible pulpy paper which

- may be in thicker sections not to exceed

.060 inch each.

: . b. A}l sections of books in which paper
- is moderately stiff shall be scared befors
sewing, {Extra stiff papers unless hinged

" shall not be oversewed; usually these may

. .be sewed through their folded sections

after necessary remforcernerrt of folds.)

-5. End Papers

_ a. All end papers shall consist of threc

" functional parts: 2 pasted-down or out-

ward end-leaf which becomes the eover

lining; at least two free fly-leaves; and re-

inforcing fabric.

. b. The following three types of end
papers shall be permissible: .

- . Type X. Three-leal; single reinforce-

ment; invisible joint; with the inward ﬂy-

- leaf not pasted to the middle leaf.

Type Y. Three-leaf; single remfo;cé-

ment; visible joint; with the inward fly-
leaf not pasted to the middle lea}\

Type Z. Fourleaf; dodble “feinforce-
" ment; visible joint; withhthe'two middle
Jeaves pasted- togethes‘ forming a single

" leaf.

¢. The constmcﬁon of end papers shall
be such that\fhfe sewing will go through
the reinforeing ‘fabric the same as through
the sections of the book.
6. Sgws?tg
‘a. Most books having proper inner mar-
" gins”and suitable paper shall be sewed
with thread by oversewing method, either
‘by machine or by hand. If sewed by ma-
. chine, all sections shall be pasted. No
oversewing shall extend more than 3/18
_inch in from the back edge of the volume,
..aud no nearer to the head and taﬂ than

© % inch,

b. Exceptional books such as little

" folks’ picture books, music, certain art

42

books, and some reference books, shall
be sewed through their folded scetions,
When such sewing is used, weak folds of
sections shall be reinforced with strips of
bend paper, and the sewing shall be done -

-on three or more tapes or cords, with

linen thread, usnally one-on.
7. Trimming
- All books shall be trimmed as slightly

‘as possible {or left unirimmed if so in-
“structed ).

8. Edges O
Edges shall be sprinkleda stdined, or
left plain, as instructed, { )
9. Gluing, Rounding, Backing, and Lining
Backs of books shall\be glued with ap-
proved flexible gluéy well rounded and
backed, and lingd Wwith approved Canton
flannel extending to within ¥ inch of head
and tail of ocks, and well onto each end
paper ,(éppi'oximatcly 1% inches).
1 Lavers
{a,¥Covers shaill be made of heavy-

}welght starch-filled or pyroxylin-filled
S buckram or drill base pyroxylin-coated

material of a quality at least equal to the
standards set forth in Part V of these
specifications.

b. Covers shall be made over hard-
rolled binders board, with unifoerm
squares, in a neat and workmaxnlike man-
ner. The thickness of the board shall be
suited to the size and weight of the book.

¢. The cover material shall be hwned

in enough to insure proper adhesion (nor-

mally % inch is necessary}.
11. Casing in

Books shall be cased in with glycol
paste, or equal, and pressed hetween
metal-edged boards untl thomughly dry.
12, Lettering

a, Lettering shall be done after proper
sizing in clear type of a size appropriate
to the book, in style and position as in-
structed, using X.X. 23-carat gold deeply

 impressed to insure long adhesion“to the

COVer.
. b. At the optwn of the hbrary, ap-- -
proved colored foils or inks may be used;



but no gold-colored substitute of any
kind may be used without the express ap-
proval of the library.

* 18. Protective Lacquering of Backs

* All books shall be sprayed or treated .

with a protective material evenly and
lightly applied over their lettered backs.

14. Inspection

Al books shall be carefully opened out
and critically inspected” for defects in
binding or errors in lettering,

" PART II. BINDING MAGAZINES

1. Collating and Mending
" a. All issnes shall be carefully exam-
ired to detect any damage or any pecu-
ligrities of paper or construction in order
to determine the most suitable method of
binding or the necessity for special han-
dling.

b. All issues shall be carefully checked
and collated for proper sequence, pagina-
ton, title-page, index, inserts, and supple-
ments. Incompleteness or defects shall be
Teported. :

¢ Inclusion or omission of covers, ad—
vertising, and similar material sha]l Be
handled in accordance with instrfictions.

d. Foreign language and, (tachnical
magazines shall be given BQ\eh special
checking and collation as’may be neces-
sitated by the nature of the contents.

e. ARl tears through print shall be
mended with Japanese tissue or ‘onion-
skin bond, an all' tears in margins with
bond paper of f Suitable welght '

2. Preparqtion for Sewing .
a/AlNdouble leaves, inserts, and folded

sheets,shall be set out with strips of bond

paper.

b. Volumes unsuited for oversewing
shall be prepared and reinforced for sew-
ing through their folded sections.

8. Removing Backs '

a. For magazines that are to be over-
sewed, folds on the back shall be sanded

off with a sand wheel or removed by tak-

ing a very narrow trim, not more than

* thickness,

17186 inch, s0 as to leave all back margin
possible.

b. Magazines that come we-stltched
in bulky “saddle” style, and which have
excessively narrow margins, shall be pre- -
pared for oversewing by being slit with a
knife by hand (mstead of being san:ied
or cut off), .

4. Divtding into Sections _

a. Magazines that are to be oversewed
shall be divided into uniform sections,
each section not to exceed .05Q04neh in
. except flexible pulpy" paper
which may be in thicker séctions not to
exceed .060 inch each. () :

h. All secticns of magazines in whlch
paper is moderately, Stiff shall be scored
before oversewmg\ {Extra stiff papers un-
less hinged §hall’not be oversewed, but
may be s cd through folded sections
after neetssary reinforcement of foIds.]
5. End\Papem

A\ End papers for ordinary magazme-
volﬁmes shall be of the types and con-
structmn permissible for books, as spem-
ﬁed in Part II, Section 5.

b. End papers for heavy, bu]ky ar Iarge

. magazine-volumes shall receive special

reinforcement in accordance with their |
special needs, Materials like those speci-
fied for news‘paper-volumes qbaﬂ be 11sed
whenever necessary..
6. Sewing

-a. Most magazines having proper inner
margins and suitable paper shall be sewed
with thread by oversewing methed, either
by machine or by hand. No ove:rsewmg
shall extend more than 8/16 inch in from -
the ‘back -edge of the volume and no

‘nearer head and tail than % inch. .

. b- Because of narrow margms, or for
Mlat opening, exceptional magazines shall
be sewed through the folded sections.
When such sewing is used, all weak folds -
shall be reinforced with strlps of bond "
paper, loose leaves hinged in, and the
sections sewed on four tapes or cords {or

- ‘more, according to height of volume),
_with linen’ thread, usually cne-on..



- ¢. Special arrangements, whenever nec-
" essary, shall be made with the library es
to the sewing or other handling of maga-
zines which are originally bound by the

. spiral, plastic, or similar methods.

7. Trimming
- All magazine volumes shall be trimmed
to sample, or recorded size, where in-
‘structed; 0therw1se as shghtly as possible.
8. Edges
.~ _Edges shall be sprm]ded, stained, or
left’ plain, as instructed.
9. Gluing, Rounding, Backing, and Lining
a. Backs of magazines shall be glued
with approved flexible glue, well rounded
and hacked, and lined with approved
Canton flannel, extending to within X
inch of head and tail of volume, and well
onto each end paper (approximately 1%
inches). -

b, Heavy a:nd large volumes shall be -

reinforced with tough back-lining paper
upon the fahric ].i.ning.
10. Covers

a. Covers shall be made of hea.vy-

weight starch-filled or - pyroxylin-fillegds

_buckram, or sateen-base pyroxylin-coated
- material of a quality at least equal(tn the

standards set forth in Part V §f these
specifications. \
b. Covers shall be made™over hard-

_rolled binders boardy\with . uniform
squares, in-a neat agd,workmanlike man-

ner. The thicknes$)ef"the board shall be -

. suited to thesize)and weight of the vol-

© ume. - LN\

c. Thescover material shall be turned
in enougi;x to insure adhesion (normally %
" inch 1§ Recessary).

11. Casing in

Magamnes shall be cased in with glycol
paste, or equal, and pressed between
metal-edged boards-until thoroughly dry.
. 12. Lettering '

a. Lettering shall be done after proper
sizing n a clear type of a size appropriate
to the magazine, in style and position as
instructed, using XX, 23.-corat gold
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deeply impressed to insure long adhesion
to the cover.

b. At the option of the bbrary, ap-
proved eolored foils or inks may be used;

" but ne gold-colored substtute of any kind

may be used without the express approval
of the library.
¢. Binders shall keep necessary records
by which uniformity of sets may be main-
tained.
18. Protective Lacquering of Backs
Magazine volumes shall be sprayed or
treated with a protective materlabevenly

.applied over their lettered ,backs

14. Inspection . N

All magazine volumes shall be carefully
opened out and qnhcé]ly inspected for
defects in binding or errors in lettering,

PART \IV. NEWSPAPEAS

Generdl Géndftwns

Thee specifications include the various
methods of binding newspapers which
praduce a result satisfactory enough to be

Leonsidered 2 minimum standard of good
, construction, workmanship, and materials.

Some libraries have in the past had news-
paper velumes bound by methods or with
materials different in some respect which
may not be recommended for general use.
In such cases, where the matching of sets
is to be continued, thess specifications
may be used with instructions covering
the points of difference, If there are no
such specific changes, the binder is ta
deliver & volume bound in conformity
with these specifications in every respect.

These specifications are based on the
following assumptions: {1} The library
will furnish the binder with the proper
editions, complete with all sections. (2)
Fresh (imused) copies will be provided
by the library whercver possible. {3}
Where used coples are provided, specific

" arrangements, based on estimates when-

ever possible, should be made as to the
amount of mending, restoring, and refold-
ing. (4} No clauses are included here on
mounting or preserving the pages, a5



these are special operations, requiring
special arrangements.

1. Preparation for Sewing

a. Unless instructions are otherwise,
newspaper volumes shall be as little as
possible over 2 inches in thickness, be-
tween covers. {Optional-2 inches is the
preferred size for convenience in han-
dling by binder and reader, and for dura-
bility with normal binding methods and
materials. Where volumes eannat be log-
ically arranged in the 2-inch size, volumes
up to 3% inches in thickness are practical,
but should be cavered by special instrue-
tions and special estimates. }

b. All issues shall be carefully collated

to detect any damage and to assure con-

tnuity of pages and proper sequence of .

dates. {The binder shall not be held re-
sponsible for checking whether the edi-
tions farnished are the particular ones de-
sired to be bound or whether all parts of
© an issue have been furnished. )

¢ Newspapers that are creased or
badly wrinkled shall be straightened. out

as much as possible by sponging and &8
Pressing, the entire volume being placed™

. between press boards, while the foldsare

still damp, and subjected to heavy‘pres-_

, Swre in a standing press, ove Y

d. Sections shall he refo}c}ed enever
the oripinal fold is crooked, or is so far
off-center that it would cm:se the sewing
to encroach on the pnqt,

&. Single leaves/shbli be tlpped-m in -

proper posxhon ‘their sewing.

2. Dividing ihm Sections

Because the nartow inner marging of

newspapets precluds trimming or sanding
preparatory to sewing, lifts (sections) not
exceeding % of an inch in thickness (or
approximately 24 to 28 leaves) shall be
considered appropriate fo:r sewmg

3. End Papers

a. Types of end papers shall be those '

permitted for hooks. }
b. In volumes up to 8 inches in ) thick-
ness, end papers shall be of paper, basis

*

24 by 36 sty-pound, with a bursting
strength {Mullen tester) of at least 60
points; in thlcker Polumes a heavier paper
of the same grade shall be used.

e. End papers shall be reinforced with
cloth joints of light-weight buckram, 8
ounce khaki, or fabrie of equal strength.
The cloth shall be wide encugh so that
it will extend at le'lst two inches beyond
the sewing.

4. Sewing

a. Every newspaper volume shall, be
sewed in sections either by oyersewmg
{by hand or machine) or by ‘sgwing on
cord or tapes. If tapes are dséd, they shall
be not less than % inch, wlde In oversew- -
ing, the stitches shal\bé continued to
within 1% inches fyom top and bottorn. In -
oversewing by'hand, the stitches shall be
no farther apart’ than one inch. News-
paper volumé: shall not be stitched, nor
sowed ahd tied with thread or cord; nor
othe.rwme fastened clear through.

b."Sewing shall go thrnugh the rein-.
) ~’fcu:c1ng strips of the end papers so as to

saw them securely to the Brst md Iast

5. Trsmmmg
Newspaper volumes- shali be trlrnmad

as little as possible and, if necessary to
prevent bleeding the prmt on thel.r heads -
only. : S
Edges may he sprmUed st'uned, or-.
Teft plain, according & instructions. .
7. Gluing, Rounding, Backing, and Lining

a. Backs of newspapers shall be glued .

with approved flexible glue. . N
b. Rounding and backing shall be ade— ;

. guate and no more than necessary for

the thickness of the volume and the thick- o

ness of the covers, - .
" o Backs shall be lined w1th approved_
Jining fabric, extending to within one inch

of the head and tafl and leavmg an ex-

_tending flap at least 2% inches wide on

cach side. An additional ]mmg of two .

. thicknesses of kraft or rag paper, 24 by R



.36 sixty- péund ba.SISl, shall be glued across
. 'the back, over the fabric lining.

. 8..Covers

.. a. Newspaper volumes may be either
" full-bound, three-quarter bound, or half-

. bound. The main cover material shall be

_'heavy—weight buckram or 8-ounce cofton
" duck. - _
" b. Covers shall be made over hard-
rolled binders hoard, with uniform squares
and in a meat and workmanlike manner.

= Boards shall he suited in thickness to the

size and weight of the volume: Minfmum
thickness of board for velumes up to 2%
inches thick, and all volumes of tabloid
size, must be .120 inch; for volumes from
2% inches up to 3 inches, 160 inch; for

" volumes 3 inches and more, .205 inch.

.9, Casingin |
For heavy volumes, either the laced-on
. or split-board method of attaching boards
. .shall be used. In either case, the flap of
' the back-lining shall be glued to {or with-
in the split of) each hoard and firmly

pressed to insure permanent adhesicn. &

. Thereafter, the end papers shall be gluecf N

firmly to each board. N\
10. Lettering

a. Lettering shall be done wﬂ;h XX

~ 23-carat gold, deeply impressed.to insure
long adhesion to the coy Optional—
At the specific 1nsh'uchen of the library,
_printer’s ink or appfov’ed foil may be
used.} Imitation ggld Ieaf must not be
used, -
S Letter.t@,*may he done cither -di-
rectly uppn'the back of the cover or upon
‘a leathe\r Tabe! afterwards firmly attached
S thereto.
" 1IN\Protective Lacquering of Backs
Al Tettered surfaces, except duck, shall
be sprayed or treated wﬂh a protectwe

a S

- material.

. 12, Inspection :

All newspaper volumes shall be care-
fully opened out and critically inspected
- for defects. Leaves shall be especially ex-
amined to ascertain if any have failed to
. be caught into the sewmg
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PART V. APPROVED MATERIALS
Tests and Approval
The Joint Committee shall hereafter

_ maintain a free testng service available

to any library operating its own bindery
and to any binder operating a certified
bindery submitting samples of materials
represented as meeting the requirements
of the Minimum Specifications, but which
have been judged unsatisfactory by the
library or bindery.

1. Thread A\

A. When used for machine oversewing,
thread shall be at least equal\to‘the stand- .
ard recommended by thé.* manufacturers
of the machine for its proper operation.

B. Thread for han& sewing shall be
linen. .
2. Boards

A. Board ‘\guality shall measure up to
the spe tions of Commercial Stand-
ard C850°84 for solid binders board.

SBuThe thickness of the board shall be

L&
o\

\adapted to the size and weight of the vol-
J'ume bound, and shall be between .060

inch and .205 inch.
8. Starch-filled Buckram

A. {a) The base fabric shall be made
of cotton thoroughly cleaned and free
from waste. It shall be evenly woven, the
warp yarns being woven in pairs. It shall
be free from an excessive number of im-
perfections of manufacture.

b. The weight of the stripped fabric
shall be not less than 7.9 ounces per
square yard.
¢, The total thread count, including
warp and filling, shall be not less than
110 threads per square inch.

d. The breaking strength (by the strip
method) shall be not less than 120
pounds per inch for the warp and 70.
pounds per inch for the filling and not
less than 200 pounds per inch for the sum
of warp and filling. y

B. (a) The starch filling {including

.

. pigment) shall constitute at least 20 per

cent of the total welght of the finished -
fabric.



b The flling shall be applied uni-
- formly to both sides.
¢. The amount of pigment shall not ex-
ceed 15 per cent by weight of the filler.
C. The finished fabric shall be firm
enongh to resist rub-off to such a degree

that the loss by abrasion will not exceed

- 8 per cent hy weight of the fabric when
subjected to abrasion for 2 minutes by
flint paper 2/0 on a disk two jaches in
diameter making 1250 r.p.m. under 3
pounds pressure.
4. Pyroxylin-filled Fabrics

A. {a.} The base fabric shall be made
of cotton thoroughly cleaned and free
from waste, It shall be evenly woven, the
warp yarns being woven in pairs. It shall
be free from excessive number of imper-
fections of wmanufacture.

b. The weight of the stripped fabric
shall be not less than 7.9 ounces per
square yard.

¢. The total thread count, including -

‘warp and filling, shall be not less than
110 threads per inch.

d. The breaking strength (by the strip Ay
method) shall be not less than 0%

pounds per inch for the warp add\ 70
pounds per inch for the flling, ahd not
less than 200 pounds per l{@b for the
sum of warp and filling.

B. The dye shall Penetrate through the
fabric s0 that both sidlef'shall be equally
‘colored prior to the\apphcat:on of the
filling compoundféscept in the case of
“linen” type fimishes),

C. Starch} ﬁ]led fabrics which are also

flled or otherwise treated with pyroxylin

shall/Ganform to the specifications for

pyroxyin-filled fabrics. _

D. (a.) The flling compound shall be
uniform and homogeneous and may be
either of the nitrocellulose or cellniose
_acetate type.

b. The filling compound shall constitute

at least 10 per cent of the total weight of

the finished product.

¢. The filling compound shaII contam._

il oxldlza'ble oﬂs

2

d. The plastlmzmg matetial, inclading -
cil, if any, shall not exceed 20 per cent -
by weight of the filling compound. .

¢. The amount of pigment in the filling
compound shall not exceed 25 per cent
by weight of the compound. -

f. Residual solvents, if any, shall not
exceed one-tenth of one per cent by
weight of the finished fabric..

E. The pH value, as determined by
standard methods, shall be not less than

‘6.5 and not more than 7.5; but in the.case 2

of “acid dyes,” it shall be not'less than
8.0. -2

F. The finished cloth sHall be so water-.

proof that it will permit oo penetration by

water within a pen»od of 10 minuotes, as. - '_

determined by thé fing test.

G. The finished cloth shall - be . s0
grease-proof\that it will permit no pene-
tration byjeleic acid within a period of 5
minuteday determined by the ring test. .

B \Firm and lasting adhesion of the_- )
fabmc to hoards and end papers shall be

.'L;eadlly obtainable without special prepa--

ration, using regular library ' bindery
methods and adhesives approved in these
specifieations. - _
I The finished fabric shaﬂ be ﬁrm :
enough te resist rub-off to such a degree
that the loss by abrasion will not exceed
8 per cent by weight of the fabric when
sub]ected to abrasion for 2 minutes by
fiint paper 2/0 on a disk two inches in
diameter malking 1"50 rpm. under 8
pounds pressure. e
J. The fnished fabnc shall: be free of. .
marked odor. . .
K. Colors shall be at least as fast o
light as the equalent co]ors of sta:ch—

-filled buckrams. .

5. Pyroxylin-coated Fabrics

‘A, The drill-base pyroxyhn—ceatcd fal} o

rics shall have the followmg physzcal L

characteristics:
- 4. The weight of the stripped fabric

shall ‘be not less than 5
squaré yard.

. b The threéd count per mch shall he . .
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. not less than 62 in the warp and 38 m the
flling. " -

.o The brealang sb'ength (by the strip
: method) shall be not less than 75 pounds
per inch for the warp and 43 pounds per

- mch for the filling,

- d. The coating eomiaound shall consti-
tute at least 45 per cent by weight of the

" finished fabric.

B. The sateen-base pyrbxy]iﬁ-ccated

. " fabrics shall have the following physical

characteristics:
_ a. The weight of the stripped fabric
shall be not less than 8 ounces per square
yard. _
" b, The thread count per inch shall be
not less than 100 in the warp and 64 in
the filling.
¢ The breaking strength (by the strip
methed ) shall be not less than 95 pounds
. - per inch for the warp and 80 pounds per
inch for the filling.
- d. The coating compouind shall consti-

... lute at least 85 per cent by weight of the
- finished fabric. ™y

C. ' In all pyroxyhn -coated fabncs, the'
E dye shall penetrate through so that both .
sides shall be equally colored pn‘&r to the -

' 1pphcatton of the coating,

-~
D. {a.) The coating comp: nd shall be
* uniform and homogenstus and may be
 either of the nitro¢ (‘:ej]uklse or ccllulose
acetate type. {7 -
b. The ¢ tmg compound shalt contam
ng- Oxldlzab(;;\:
- ¢ The plashczzmo' material, including
oil, iff a\:ly, shall not exceed 85 per cent
by wélght of the coating compound,
d”The amount of pigment in the coat-
ing compound shall not exceed 80 per
cent by weight of the componnd.
" ¢ Residial salvents, if any, shall not
exceed ene-tenth of one per cent hy weight
of the finished fabric.

~ E. The pH value, as determined by
" standard methods, shall be not less than
. 8.3 and not more than 7.5; but in the case

" of “acid dyes,” it shall be not less than 6.0,
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F. The finished cloth shall be so water.
proof that it will permit no penetration by

water within a period of 10 minutes, as de- .

termined by the ring test.

G. The finished cloth shall be so grease-
proof that it will permit ne penetration by
oleic acid within a period of 5 minutes, as
determined by the ring test, )

H. Firm and lasting adhesion of the fab-
rie to boards and end papers shall be read-
ily obtainable without special preparation,
using regular library bindery methods and
adhesives approved in theset §pqc1ﬁcah0ns

I. The finished fabnc shall be free of
marked odor. :

.J. Colors shall be at Teast as fast to light
as the eqmvalemt c¢olors of starch-filled
buckram. 3}

6. Leatke{ \

Leather $hall be guaranteed free from
m;unbus acids, and skins so stamped.
7 Btk- lining -

‘Back-lining shall be Canton ﬂannel nap-

N ped cn one side, having a thread count of

44 in the warp, 42 in the filling, and a

- breaking strength of at least 42.5 pounds

per inch for the warp.
8. Reinforcing Fabric

A. Beinforcing fabric for end papers
shall be of a quality equal to muslin having
a thread count of 72 to 85 in the warp and

. B0 to 75 in the filling and a bresking

strength of at least 51 pounds per inch for
the warp and 44 pounds per inch for the
filling.

B. In the case of Type Z end papers, it
is permissible to use reinforcing . fabrics
which, in combination, have a strength

- equal to that specified in “A.”

9. End Papers

A. With the exception mentioned in 9B,
end papers for books and ordinary maga-
zines shall be of a subdued or neutral Hint,
basis 24 by 36 sixty-pound, with a bursting
strength {on the Mullen tester) of at least

-80 points.

B. In the case of Type Z end papers, it is
permissible to use paper having a bursting



strength of less than B0 points for each of
the middle leaves.

ID. Gold

© Gold shall be genuine X.X. 25-carat.
{Foils and inks are not specified, but shall
be such as will insure legible lettering dur-
ing the life of the binding.}

11 Glue . _

Glue for backs shall be high-grade flex-
ible, equal to flexible glue approved by the
Research Department of the Library Bind-
ing Institute.

12, Paste

Paste for casing in shall be glycol, or en

equal non-warp paste.

APPENDIX TWO ' _ ~ -
STANDARDS FOR REINFORCED )
(PRE-LIBRARY-BOUND) ¢\
NEW BOOKS . o

Approved by the Council of A.L.A., the stmry Bmdmg Instztute, the
Joint Committee of A.L.A. and LB and the Boaek Buy ying
Committee of A.L.A.—As of January-1939.

{Note: These Standards refer only to the
kinds of reinforced new books which
have been subject to most -confusion;
that is, the kinds with covers imprinted
with a design like that on the original

_ publisher’s hinding. Reinforced new
- books with other designs, or with plain %
cavers, are not referred to in thesé"

Standards; such books. are obkus’ly

" Class "A” i they meet with th&\Class

“A” Specifications—~and if they do, they
may rightfully be called 'S?:ss A".)

1. ANl “reinforced” new books shall be

completely resewed in‘@écordance with

the Minimum Spec:ﬁgatwns for Class “A”
Library Binding

2. With thé'e cephon of the ¢over, all
other partsy\gbnstruction, processes, and

materialeshall be in conformity with the

Minifn gy Specifieations.

3. Three types of cover shall be per-
missible:

TYeE 1. Class “A” cover. Cover simi- .
- lar in appearance to the publisher's :

origingl cover, but made of heavy-
weight library buckram (starch-filled

or pyroxylin-filled) or pyroxylin-coated -

fabtic, as required by the Minimum

Specifications, and with the publisher’s .

original design imprinted thereon. -

TyeE To\Publisher's light - wesgkz
buckramigover. Cover similar to that -
of Type’l, but made of a light-weight
buclcram, w1th the publisher's angmal
da‘;lgn imprinted thereon. :

Tyre ui. Publisher's eriginal cover.

" This refers to the cover which would

be on the book if bought in its original

form, non-reinférecd, through the usu-

al channels. A reinforced book of this

type would have the publisher’s orig-

inal cover taken off by the binder, who

would then resew and otherwise re- -

inforce the book and replace the orig-
- inal cover on the volume.

4. Reinforced new- books which con-"
form to A.L.A. standards shall be demg
nated as follows: .

“Resewed and remforced in Class

‘.A’ cover,” or -“Class ‘A" Pre-Bound.”

{Correspending to “Type I” abcve Yo

B. “Resewed and remforced in pub-

" Hisher’s buckram cover.” (CorresPnnd-

mg to “Ty'pe 11" above.)
“c. “Resewed and remforced in pub-

lisher’s original cover.” {Correspond-

ing to “Type HI” above.} -
5. Only books reinforced in accordance

with “Type I” shall be designated “Class
" A" or referred to as coaformmg to the

Minimimm Speclﬁcatlons

VI



APPENDIX THREE

.EXA'MINING A LIBRARY BINDING

A dataded method tentatively suggested by the Joint Commu{ee

{ Note: 'This is an attempt to put inte
non-technical words, and logical or-
der, the various points which a libra-
rian should check in examining a Li-
‘brary binding without dissecting it
-Suggestions for improvement will be
welcomed from any source. The ques-
tions represent the points to be looked
for in an ordinary book. They are so

worded that an alfirmative answer sig-

nifies confarmity to the Minimum Class
“A” Specifications,)

1. Examine a book closed—back, e

" top, and bottom—for general a]a;;)éar-.

ance, -
a. Does the cover fit at tlw”};\mck?
b. Is the cover the Pr&gk{ Size for the
. book?
- ‘c. Is cover free_fromisigns of excessive
warpmg? N \
d. Are the ]mn‘ts { grooves ) stra1ght and

neat?\
e. Are fhe‘boards of the proper thlck-

. nessyfor the book?
T Are' the edges trimmed neatly?
. Examine lettering.
a. Is it legible?
. b.Isit proper]y planned, centered and
" arranged?
c. Is it straight? '
d. Is the gold deep]y and umformly im-
pressed?
8. Examine lacquering,
a.Is it put on in a moderate amount?
b Is it of a clear kind?
" e Is it evenly applied?
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4, Open cover {front and, b{ck)

a. Are the joints ﬂe}ul{le (mot too stiff }?
b. Are the boards cut’ neatly and uni-
fOl‘mly? ("3«.

5. Examine eagh’edver.

a. Is the,glath of proper “weight”?
b.Is theMcloth cut precisely? (Cut
edgey will show under the paste-
\Vn of the end papers.)
\ \s the turn-in ample?
»d. Are the corers neat?

" e.Is the adhesion of cloth to board

adequate at all pointsP

f.Is there just the right amount of
“play” in gently moving body of
beok up and down, while holding
coverP '

6. Examine end papers. :

a. Ave they of strong paper, of neutral
color?

b. Are they neatly cut and properly
pasted?

¢. If the joint is visible, is the remforc-
ing fabric of finely-woven strong
mushn?

7. Turn to title page.

a. Have the title and instructions, if
. any, been accurately follawed in the
lettering on back?

8. Lay book on table, epen it about mid-
way, and then open it slowly and
carefully on each side, away from
the middle, & few sections at 2 time.

a.Does the bock open satisfactorily,
considering the nature of the paper
and the fact that the book is newly
rebound?



b. Are the margins adequate?
c. Where paper is moderately stiff, are

" sections scored?

9. Raise book, slowly open covers all the
way back and “fan” ont the pages
from the middle; sa that sections
separate themselves naturally (if
.machine-sewed ).

a. Are the sections uniform and of just
the right thickness?
{Not thicker than twenty to the inch
in the case of ordinary paper—
slightly thicker in the case of flexible

pulpy paper.)

b. Is the back flexible?

'10. Examine sewing.

. & Are the stitches a umform distance
.apart? :

b. Are they neat?. .

c.Is the thread of the- rlght kind and-

~ thicknessP _

d. Between sections, does the thread
show the right tension—ncither too
loose nor so tight as to “cut the
paper? i

e. X book is machme sewed ate all -
sections properly pasted? f\“x
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- GLOSSARY

Terms Relating to Library Binding and Used in Library BindingManual

. : All Along. In hand sewing of books, with

the thread passing from kettle stitch to
- kettle stitch of successive sections, one
complete  course of thread going to
each section. Also called One Sheet On,
and One On. : :
" Art Book. Any volume, on art or rélated
~ subjects, which contains many illus-
trations (particularly in plate form),
" requiring mounting, sewing through

- the folds, or other specml care in

-+ . binding.
Artificial Gold. szr Imitation Gold. _ %3
Artificial Leather. A term used for chemni-
cally coated fabrics made to ;esémble
" leather, especially in the grsgung

Back 1. The combined bg\ek edges of a
bound volume, as seCured together and
shaped in binding. iNot to be confused
with Backhone| Backstnp Shelf Back,
or Spine (g v} 2. The endmost leaves
of 2 volume, usually devoted to the
index, @ppendixes, and the like,

Back .or+Backing. To shape a ridge on
cach side of the back of a sewed vol-
yme, prior to,covering, by way of com-
pensation for the thickness of the

~ boards, and to provide a hinge-line for
-the cover to swing from without strain,

Back Cgver. That part of the book cover
* following the endmost leaves.

£

" Back Edge. The left-hand edge of a

-recto, corresponding to the right-hand

edge of o verso. This is the binding

.edge in the case of the ordlnary bound
" volume,
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. Back Lining. 1. General}y;~thc material

{paper or fabric) used\toline the back
of a book prior \ta“encasing it in a
~ loose back {ox “hollow back) cover.
Specifically18Class “A” library bind-
ing, thig\must be Canton flanmel; in
edition\Pinding, crash or crash and
papersare used. 2. The muslin rein-
forcerment on the back of some paper-
\\covered books. 8. Sometimes, in Hbrary

\binding, the paper used for stiffening

the backbone of the cover. {The pre-
ferred term for this is Inlay.)

Back Margin. The left-hand margin of a
printed recto and the right-hand mar-
gin of a printed verso, In the ordinary
book the back margin adjoins the
binding "edge. i

Backbone. That portion of a bound vol- .
ume which stands exposed when
ranged with others on the shelf, cover
to cover, in the usual way. Also called
Spine and Shelf Back.

- Backing. see Rounding-and-Backing.

Backing Beards. Bevelled hardwoeod
boards useéd in connection with a press
for backing volumes in lien of the
more generally used job-backer wlth '
its bevelled steel jaws.

Backing Hammer. A hammer with a short
handle and a flat, broad face, used in
rounding and backing.

Backing Machine. A machine for backicg

books. sex Round and Back.
Backstrip. 1. The Spine (g.v.} of 2 book.
Sometimes. called Back. 2. That por-



tion of a cover material which extends
frem joint to joint. 3. Erroneous usage
-for Inlay {gq.v.).

Bands. 1. The cords or tapes on which
the sections of a book are sewed, when
uct let into prepared saw-cuts across
the back. 2. The ridges across the back-
bone of certain leather-bound volumes.
3. Loosely, gold-creased lines across
the backbone of a volume,

" Bench Sewing. Sewing through the folds,
by hand, on the sewing bench; sus-
pended cords {or tapes), to which the
sections are to be sewed, are arranged
across the back edges of the sections.

Bind “As Is.” A directon to the binder

" te hind material in the order or in the
condition in which it is snbmitted by
the customer, regardless of any seem-
ing imperfection.

Bind In. To fasten securely into the bind-
ing; said of any supplementary mate-
rial,

Binder’s Board. A high-quelity, single-
ply, solid pulp board for bookbinding,,’
made to full thickness in one operatlgri »

from mixed papers, and kiln-dried~or
plate-dried. Sometimes calledl Mill-
board. C ,\
Bindery Skp, see Binding
Binding. 1. The processaf producu'lg a
single volume from Jgdves, sheets, sig-

2

natures, or jssues{Of’ periodicals, or of.

covering such a/yolume. 2. The finished

work producéd)] by this process. 8. The
cover of al;%lume

Binding Edge. The edge of & volume
(usu.ally the back edge) that is to re-

deivé the main binding treatment. -

(sewing, rounding-and-backing, etc.}.
Binding Slip. A sheet (large or small} of

instructions sent to the bindery with
each volume, specifying the binding

requirements for that particular vol-

urne. _ .

- Bleed. In binding, to trim printed mat-

"~ ter so that the text or illustration is cut
into.

Bleed Mustration. An illustrahon pﬂ‘mted

"s0 as to run to the extreme edge of the
page, leaving no margin,

.. Board. The binder’s board, pasted boarg,

chip board, news board, and laminated
board used as a foundation for book
covers. So called becavse wood was
originally used.

Board Paper. sEE Paste—down

Boards, A form of bookbmdmg in which
the boards are covered with paper.
Also called Paper Boards. N :

Book. From the bindery pomt of view,
any number of leaves in @ hinding or
to be bound. Cf. Magazine!” Also, any
collection of morey than 64 pages,
bound in any m,mm,r or materzal Cf
Pamphlet. ¢

Book Jacket. & clehc!mblc wrapper, plam
or printedyMlusk with the covers at
licad .ar@l Aail, but folded over between

the over (both fromt and back) and

the &Dok proper. Also called Dust

ACbver,” Dust Jacket, Dust Wrapper, .

\ s Jacket, Jacket Cover, and meper
. 'Bookbmding seE Binding.

Bound In. seE Bind In,

Bregk. A pasting of adjucent sections due
to loosening of ‘the sewing.

Broken. 1. Of a book, tending to open

" readily at a place er places where the
binding has becn forced or 'straine'd
2. Of a leaf, folded over. :

Buckle, To warp and twist in fseveral
directions. Said of boards and folded
agnaturcs ' i

Buckrem. A ‘filled book cloth with a
heavy-weave cotton base. Originally
applied only to a starch-illed fabric of
this type; now, also,-an impregnated
fabric with a heavy base.

Bulk. The thickness of a hook ]?etween i

its covers.

Call Mark. sze Call Number.

Call Number. Letters, figures, and sym- .
bals, separate or in combination, as-
- signed to a book fo indicate its loca-
tion on shelves. It usually consists of
class number and beok number. Some-

o
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tunes kncwn as Call Mark or Shelf -

Numbser.

' Ccmcel Any part of a book {a leaf or

leaves) intended to be substituted for
tthe_corresponding part of the book as
originally printed.

'Canton Flannel. A soft cotton fabric with
- 'a nap ou one side; used as back lining

- ‘material in library binding.

Case. A cover that is made complete be-

“fore it is affived to a volume.

Case Binding. A method of binding in
which the hook covers are made sepa-
‘rete from the bock and later attached

to it; distinguished from those methods

in which the cover canmot be con-
structed as a Separate unit. Sometimes
called Casework. .

Casework, see Case Binding.

Casing-in. The process of putting a vol-
ume that has received all of the bind-

ing or rebinding operaﬁons into its

Caver or case.

Certified Bindery. A hbrary bindery

‘which has been approved as qualify- ':,. ’
ing under the Certification Plan of thﬂ; "

Joint Committee of the American Ti-
- brary Association .and the {Abrary
Binding Institute, - )
_Chain Stitch. sex Xettle Stit -
. Cloth Sides, Having cloth’as the side ma-
terial of the covers 68 2 volume, as in

_half, quarter, and three -qaarter bind--

ll:lg

_ Coil Binding, \ng Splral Binding.

Coﬂate In, hb}ary binding, to examine &
bock <ob® ‘magazine volums, page by
page, before binding, in order to de-

 termine completeness and nature of
material, to diagnose material, sewing,
and other treatment, and to arrange

- -material in proper sequence, prepara—
tory to sewing.

Compensation Guards. Shart stubs bmmd

" in a volume to balance the space taken

up by bulky inserts.
Concealed Joint. see Invistble ]oi.nt

. Cords. Heavy hemp, cotbon, or ll.nen

_' strings to which sections are sewed in
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the process of binding a book by hand,
Cf. Tapes and Bands.

Corner. 1. The junction point of two
edges of a book cover (usually the
outer ones). Various types are: Square
Comners, Round Corners, Library Cor-
ners, Dutch Corners, and Mitered Cor-
ners {gqu.). 2. The leather or other
material on the corners of book covers

in half binding and three-quarter bind-

ing. : ~

Gover. 1. The outer covering ofda vol-
ume, no matter what mateﬁal may be
employed. 2. Popularly,\emﬂzer of the
two side pieces of ajcover proper; as,
front cover, back éover.

Crash. 1. Coarse;’ open-weave, starched
cotton goods;™used in edition binding
far reinforein backs of volumes, Also
called er and Gauze. 2. A pattern
peculiat/to buckram grades of book
eluth showing a coarse pebbled effect.

Cut 1. Totrim t.he edges of a book. 2. Of

y& book, having cut edges Not to be

confused with Opened (g.0.).

Cut Flush. Of a bound volume, having
the cover trimmed after binding, so
that its edges are even with the edges
of the leaves. Also called Trimmed
Flush.

Deckle Edge. The rough, feathery edge
-of handmade paper, caused by a frame
called the “deckle” nsed in molding
the paper; or a similar edge in ma-
‘chine-made paper. Also called Feath-
ered Edge.

Decorated Covers. In library binding,
hindings in which the front cover, and
sometimes the spine, has an fllustra-
tion, destgn, or special letiering.

Dog-eared. Having leaves turned down
at the cormers, or comners of covers
broken.

Dust Cover. sex Book Jacket.

Dust Jackes. sEE Book Jacket.

~ Dust Wrapper. see Book Jacket.

Dutch Corner. ser Library Corner.
Edition Binding. The kind of bookbind-
ing that is furnished to the book trade,



" ie., quantity binding in vmniform style
“for a large number of copies of single
titles. GL. Publisher’s Binding.

End-Leaf. seE End Papers.

End Papers (Front and Back). End
papers shall consist of three functiopal
parts: a pasted-down or outward end-
leat whick boeomes the cover lining;
at least two free fly-leaves; and rein-
forcing fabric.

End Sheet. sEe End Papers.

- Extrg Binding. The binding of books with

moere than ordinary care and handling

and/er with a higher quality of mate-
rial, usually with ornamentation. Gen-
erally binding in leather, but formerly,
binding done by hand as distinguished

. from case binding,

Fgbrikoid. The trade name for a brand
of pyroxylin-coated cloth, The term is
sonietimes used generically.

Feathered Edge. sue Deckle Edge.

Fiber Cover. An extra-siiff but slightly
-Bexible cover stock, used on large-sized

* pamphlet-like material,

Filled. Treated with a chemical com- ~0%
pound which fills the interstices and/ery

cavers the fibers of a fabric, to give\it

bady, color, ot other physical or cheml _

cal properties.

Filler. The blank pages added h\\the back

‘of a thin pamphlet wheh #t is hound

as a sizable volume Also called Pad-

ding,
Finisher, The p onwhu does the letter-

ing and/or &n

bindings. .\
Flange. SEE\Rjdge
" Flat Baek>A book back that is at nght

anglag with the sicles; oppased to the

usual round back.
Flat Sewing. sex Side Stitching, -
Flat Stitching. sex Side Stitching, -

Flexible Binding. 1. Any binding having

other matcerial than stif boards in its

cover, 2. Any binding that permits the’

book to open perfectly flat..
Flexible Glue. An adhesive made of z

mixture of glue and some material ke . -

imentation on' book-

glycerine, to keep it from becoming
dry and britile, _

Flush. seg Cut Flush.

Fly-Leaf. 1. A blank leaf at the heginning
or the end of a volume, hetween the
lining paper and the first aor last sec-
ton, 2. Loosely, also the blank -free
half of a lining paper or a blank leaf
which is part of the frst or Jast section.

Foil. Leaf used in stamping lettering in
fmitation gold; silver, or other colors.

Fold. A bend in any flexible maténial,
such as paper, made by tu:mng\ a‘sheet
aver upon itself. (NS -

Fald - Sewing. The procegs of sewing
through the central ftor binding) fold
of section after section of a valume, by
hand or machin®, Also called Sewing -
Through the Fold.

Folio Recto. SER Recto. -

Folio Ver,s'o MSEE Verso,

Fore Edge. The front or outer edge of a
book o called Front Edge. o

Forwardiﬂg In extza, job, and Hbrary -

Binding, the group of operations that

follow the sewing, except those having

to do with lettering and finishing the.
cover. They include trimming, backing,
ete., lining up, headbanding and cov- -
ering. - )

Foxing, The. discoloration of papﬂr by :
dull rusty patches, variously attributed
to fungus, nnpunhes in manufacture,
sulphur dioxide in the atmusphere and
dampness. :

~ Front Cover. That portmn of 2 book cover

. in front of the foremost leaves.
Front Edge. see Fore Edge.

" Full Binding. ‘The binding of a book com-

pletely {both back and sides} with any -

one -material, Strictly speaking, this

term, and also the term Full Bound,:

should apply only to leather bindings.

. Alio galled Whole Binding, sz 150
. Half Binding, . Quarter Bmdmg and

Three-Quarter Bindmg L
Gouze. sex Crash.

" -Glue Of. 1, To apply glue (flexible glue

_in library hinding ) to the binding edge



. of a volume, after the other three edges
: have been irimmed, and just prier to
" backing {or rounding and backing).
" 8. Formerly, to apply glue, by hand, to
¢loth, paper, or leather, in cover mak-
ing.
Gold. Short for Gold Leaf (q.v. ) _
" Gold Leaf. Genuine go]d beaten into a
" thin'leaf, adapted for use in lettering.
Grain. 1. In leather, the markings on the
" outer surface, after the hair has been
removed. 2. In paper and binder’s
~ board, the direction in which the fibers
. . of a sheet generally lie. 8. The arti-
" ficially emhossed surface of leather or
other material. _
.Groove. .1, ‘A depression along each side
.of the back of a volume, formed during
the process of rounding and backing,
- 2. A depression along the binding edge
. of front and back covers. 3. The space
between the board and the back of the
volume in an open joint.

Guard. 1. A stip of paper, muslin, og O
other thin material, on which an ingeftyy ™

" leaf, section, or map may be fastened
to permit free bending. Alsa “ecalled
Stub. 2. Strips of paper ot f\brxc put
together to act as a gu and also to
equalize the space to h%kcn up by a
folded insert. 8. A~stip of paper or
other material reinfbrcing a signature,

. Guarded Signatiies or ~Sections. Signa-

tures or hons usually the first and
the 1ast:§ volume, that have paper

Cor othet reinforcing material pasted

grouﬁd the back {fold) to conditon
Ghém for sewing.

Gutter. The combined marginal space

formed by the two inner margins of

" facing pages of a volume. _

- Half Binding. A style of binding having

* a leather back and leather corners, and

cloth or paper sides. The leather of the

" back should extend onto the boards

ons-guarter the width of the board,

and the corners should be in har-

monious proportion. The term Half _
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Binding is applicd also to any similar
combination of two different materials.
Hard Cover. 8tff board covers.

‘Head. 1. The top of a volume or page.

_ 2. By extension, the top portion of the
backbone of a bound volume.

Headband., A small ornamental band
{sometimes protective), generally of

. mercerized cotton or silk, placed st the
head znd tail of a volume between the

. cover and the backs of the folded sig-
natures or sections. (Formerlivthe two
were distinguished as Feadband and
Tailband; now both asé “called Head-
bands. ) >

Height. Length of dover From head to tail
of volume. &0

Hinge. Any, p{ipcr or muslin stub or guard
that pemhits'the free turning of an in-
sert, léaf section, or map.

‘Hollotws Back. sex Loose Back.

Hsttmted Covers. In library binding,
bmdm;,s in which the front cover has
a decoration embodying an approx-
imate reproduction of the design on
the original pubhshen cover or bock
jacket.

Imitation Cloth. Paper which has been
embossed to give it the surface appear-
ance of a fabric, _

Imitation Gold. A metallic composition,
much used as a substitute for genuine
gold lcaf on book covers. Also called
Artificial Gold.

Impregnated. A term inacourately used
for Filled-in the case of pyroxylin-
filled fabric, since the flling compound
does not penétrate the fibers of the
Tabric.

Imprint. 1. The name of the owner of a
book as stamped on the binding (us-

- ually at tail of spire). 2. The name of

- the publisher as stamped on the pub-
lisher’s binding {usually at the tail of
the spine).

Inlay. In library binding, the paper used
for stiffening the backbone of the
cover. Commonly, hut erToneously,
called Back Lining or Backstrip.



Insert. 1. An illustration, map, or other
piece, produced separately from the
body of the book, but bound in it. 2.
In newspapers and magazines, and
sometimes other publications, an ex-
francous piece, not originally an inte-
gral part of the publication, slipped in
te accompany the publication,

Inside Margin. 1. The part of the furn-in
or a book cover not covered hy the end
paper. 2. The Back Margin (g.0.).

Inside Strip, seE Joint.

Interleaf. An extra leaf, usually blank,
bound in between any two regular
_leaves of a volume, to provide space for
writing or to pratect pictures.

Invisible Joint. A cloth hook joint of re-
inforcing fabric so made that it cannot
be seen in the finished hook. Some-
times ealled Concealed Jomt.

Issue {of a periodical), see Number,

Jacket, see Book Jacket.

Jacket Caver. seE Book Jacket,

Japanese Tissue. A very thin, strong,
© transparent tissue paper, often pasted o~
on each side of old or worn paper o

* preserve it. Used also for mending tears

in paper, {Strictly spealcmg, the\term-

refers to such paper made{saly in
Japan, but it applies also to smnlar
Paper made in the United States }
Job Backer. A machineised for backing
@ book by hand. 5\
loint, 1, Either of th%‘two portions of the
covering material’ that bend at the
groove and *atlong the flange when the
covers ofiasbound volume are opened
or @losed. Sometimes called Inside
Strip‘ot Hinge. 2. ( pl.} The reinforce-
ments applied to the end linings or to
the combination of end papers and end
sections, designed to s_trengthen the
bmdmg
Kettle Stitch. A stitch used in hook sew-
" ing, by means of which each section is
firmly united to thé preceding one at
-head and tail. Also called Chain Stitch.
Kraft. A tough, strong paper, made en-

_ﬁfely from wood pulp produced by a -

modified sulphate pulping process.

‘Label. A piece of paper or other material,
printed or stamped, affixed to the cover
of a volume. The usual position is on
the spine or front cover.

Leaf. 1. One of the unils into which the
originel sheet or hall sheet of paper,
parchment, ete. is folded or divided fo
form a book. A leaf cousists of two
pages, one on each side, either or both
of which may be blank, or may bear
printing, writing, or illustration. 2.
Gold leaf, 8. Thin metallic sheets, other
than gold, used in lettenng '

Legal Buckram. Trade nayte for a heavy
starch-filled buckram ’

Lettering. The proéess or result of mark-
ing a cover'with' the title or other dis- _
hngulshln characters {and, loosely,

ng ornamentatmn) _

Library %mdmg 1. A speccial form of
baokbinding for strength and durability

oo awithstand severe library use. Distin-’
gulshed from Edition Binding. 2. The
process employed in pruducmg such a
binding. - T o

Library Buckram. 1. A heavy weight cot-
ton fabrie having the qualities called
for in the Minimum Specifications for
Class “A” Library Binding. 2. A frade
name sometimes erronecusly applied to

“all cloths of a similar nature. * '

Library Corner. A book corner in .which
‘the covering material is not cut, the ex-
cess being taken up in two diagonal

folds, one under each turn-in. Also . -

* ealled Dutch Corner, Round Corner.

Line Up or Lining Up. Iu library binding, .'

“to strengthen a volume (after sewing, =
-trmlmmg, and, usually, backing} by -

applying glue to the back and afficing - -

-the flannel and any remforcmg ma-
terial.

- Linen, 1. A j_book cdloth made of flax. 2.

A-book cloth made of cotton in imita-
tion of genuine linen. 3. A book cloth
“pattern” that Tesembles the texture of

. ]ixlE’D .



. Lining Paper. 1. A strong paper used for
't . the end papers of a volume. 2. The end

- *: papers themselves. 3. The paper used
* for lining -the backs of heavy books,

o -'supplementi'ng the lining fabric.

" Lining Strip. sex Inlay.

"I...._Lock Stitch. seE Kettle Stitch.
" . Loose Back. The back of a book in which

* the covering material is not glued to
the back. Also called Hollow Back,
. Open Back, Spring Back.

' Magazine, A publication with a distine-

L tive title, intended o appear in succes- -

sive (usually unbound) numbers or
. parts at stated or regular intervals and,
as a rule, for an indefinite time. Kach
.number or part generally contains ar-
-/ ticles by several contributors.
- Margin. The space on a page outside the
" printed or written matter. The four
. margins are commonly designated as:
- head, or top; fore edge, outer, or out-

side; tail or bottom; back, inner, inside,
o or gutter.

" Matching. Reasonably approximate dupliss
cation, as to lettering, cover matérial,
paper, ete, ~

- Mending, Minor restoration, nqj;(@volving

replacement with any new\material or
.+ the separation of book fromt cover.
- Millbogrd. see Binder's Board.
* Mitered Corner. Asbook corner in which
"'a triangular piece bf the covering ma-

terial is cut off @t the corner so that the
. twrn-ins megtAwithout overlapping,

_ Nap. Thelacse fibers attached to the sur-
" face, of '3 fabric. :

E :_Newqpnnf Cheap paper made largely

fipm wood pulp, on which newspapers

-are printed.

. -Number {Publication), A single num-

" bered or dated igsue of a series, a mag-

" . azine, of a serial publication; generally
0 slight in extent that two or more may

_ be bound together to form a volume. |

- One On. sze All Along

" One Sheet On. seE All Along,

‘Open Back. ser Loose Back.

Open-back Case, sex Slipcase.

B

*

' Opened Of a book in which the folds of

the sheets have been slit open so as to
separate the leaves for reading. Not to
be confused with Cut (g.0.).
Ouvercasting. Hand sewing in which each
gsection is sewn through and over the
binding edge. (In older usage, a gen-
eric term, including oversewing and
whipstitching. ) . :
Oversewing. Sewing, by hand or machine,
through the edge of each &eetion in
consecutive order, using “preformed
holes through which thelngedle passes.
Padding. seE Filler. ™

- Pamphlet. From the Biodery point of

view, a parnph]et i3 any collection of
leaves, papef &bound or self-covered,
"consisting ofyB4 pages or-less.

Pamphlet\Binding. 1. Binding dene by a
pringecer for a printer, in which the
shéefs; as they come from the press, are

Miire-stitched. The term spplics both to

'~i)amphlets and to magazines. 2. The
manner in which pamphlets and maga-
zines are bound as they come from the
publisher; nsually wire-stitched, either
side-stitched or saddle-stitched.

Pamphlet-style Library Binding. A style
of binding for a pamphlet or a thin
group of pamphlets when use' is ex-
pected to be infrequent. Its character-
istics are side-stitching, usually with
wire, and covers with cloth hinges,
usually of plain boards, heavy paper,
paper-covered boards, or thin light-
weight cloth, cut flush, without gold
lettering, (This style should not be
confused with Class “A” library bind-
ing, as no process or material is of
Class “A” standard.)

Paper-backed. see Paper-bound.

Paper Boards. see Boards.

Faper-bound. Bound simply with a paper
-caver. Also called Paper-backed. '

Paste-down. That half of the lining paper
which is pasted to the inner face of the
cover. Also called Board Paper.

. Pattern. In binding magazines, and the

bike, a sample volume, sample back,



" tub-off, and/or other data used for
matching the style.

- Periodical. sER Magazine,

- Plastic Binding., A type of flat-opening
binding used for pamphlets, commer-
cial catalogs, etc. The single leaves and
the separate frent and back covers are
fastened by means of a specially ent
piece of synthetic plastic having prongs
{combs) -that pass throngh slots near
the binding edge and are curled back
within the cylinder thus formed by the
plastic.

Plate. A full-page illustration on a leaf
which nermally is blank or the other
side. The reverse may, however, bear a
descriptive legend, the title of the

_ work, or another plate. The leaf is us-
ually of special (heavy) paper and
may or may not be mcluded in the
pagination. ’

Portfolio. A case for holding loose papers, -

engravings, or similar material, consist-
ing of two covers joined together at the

‘the ends.

3

Prebound. Short for Pre-hbrarytound-'

{q.v.}.

Pre-library-bound. Of new b
in Ybrary binding priofito or at the
" ime of original sale. Ses.Appendix 2,
Standards for Reinforced {Pre-library-
“bound) New Bcok%\

Poblisher’s Binding, “The binding of a
“book as it ig'ls

T bound :

is nearly always identical with edition '

blnd.mg,\and commonly Jmphes ordi-

navy dloth.
Publishé’s Cover. A case designed for
use in an edition hinding.
Pyroxylin-coated. Referring to a fabric
completely and heavily covered with a
nitro-cellnlose compound, (Loosely ap-

plied to fabrics with celtulose acetate

coating, )
. Pyroxylin-filled. Beferrmg to a fabnc
- filled but neot heavily covered with 2

nitro-celtulose compoumd. {Loosely ap- . '

pHed to fabries with cellulose acetate

*

back and usually tied at the front and N

ed by its publisher. It o

" filling.) Frequently called Pyroxylin'
Ir_npregnated, although the word Im--.
pregnated is not strictly accurate. _

Pyroxylin Impregnated SEE - Pyroxylm-
filed. -

Quarter Bmdmg Bmdlng in cloth-cov—
ered boards, with-leather backs (or
paper-covered sides, with cloth or-
leather backs), in which the back ma-
terial extends only slightly onfo the
sides. In guarter binding, the Iéi\ther .
(or cloth) back should qxtqnd one- -
eighth the w1dt]1 of the &oards onto -
-those boards. : QO T

Rebinding. The thofgmg.h' rehabilitation

of a2 worn volufia,“the miniroum of -

work done being\resewing and, if nec-
essary, puthing\on a new cover. .
‘ReconstructedyBinding. Trade name for a -
pre- -libfary binding on a new book.. -
Rectoy"The right-hand page of an open :
Hook, usually bearing the odd:page
oinumber. Also, the front of a separate .
"\ printed sheet, e.g., of 2 broadside.
Formerly called Folio Recto, ' '
Reinforced Bmdmg 1. Term Iooselv nred
by publishers for edition bmdmgs o
which purport to be sh’eﬂgthened suf- .~
ficiently to withstand hard lbrary use, -
2. Inadequate term for prelibrary -
binding, sem Pre-library-bound.

 Reinforced Libmry Binding, A secondary '

binding . ‘in- pre-library-bound  style.
Praperly | used only to refer to Class “A”
pre-library  binding, but sometimes = -
aused in referring to'a prebound book
" in which the p’abhshers ongmal cover
is retained. - :

Remforcing Strengthemng the structure o

of a weakened volume, usually by 2dd-:
‘ing material. - (For example, the .

- strengthening of a hinge with cloth or " -

" the reinforcing of a page by covering
it with tissue.) - '

" Reinforcing Fabric. A fabrie used for.
 strengthening the end’ papers at their -

- hinge. .
Repmﬂng The pa:rtlal rehablhtahon of a
worn book ‘the amount of work done

B9 . .



_ . 'being less than the minimum involved

- -in rebinding end more than the maxi-

. mum. involved in mending, Includes

_such operations as restoring cover and

- rostoring lost corners of leaves.

Ridge. Either of the two outer projections

",along the sides of a backed and

“rounded volume, against which the
cover boards are fitted. Somectimes
called Flange or Shoulder.

*. Rough Edges. A generic term, including

Uncut {Untrimmed) Edges and

Deckle Edges.

" Round. To form the conves back and

- corresponding cencave front, in round-
ing and backing.

Round Back or Rounded Back A book
_back that has been given a convex
form by rounding and backing.

Round Corner or Rounded Corner. 1.
Same as Library Corner (g.v.). 2. A
‘book cover in which the board is cut
‘off at the corner before covering; usn-
ally -confined to leather bindings.

Rounding-and-Backing. The combired *

‘operation of rounding and backiag'a .

book, to shape it preparatory f6\cover-
- ing. sEe Round and Back. <\

Rub-off. An impression q%:he lettering
and its position on the Backbone of a
book, made by placing a piece of
strong, thin paper,he exact length of

- the book and/aM#ttle wider, over the
backbone, exattly even with the bot-
tom of f‘}sbackbone and robbing it
with the lead of a heavy pencil or
some&hmg similar; used for matching
'bmdmgs Also called Rubbing. .

" Rubbing, see Rub-off.

Saddle . Stitching. Stitching together
leaves (double leaves inserted one
within the other) with thread or wire

- passing throngh the hulk of the volums

. at the fold line. So called from the
saddle of a stitching machine. Cf. Side
Si‘ltchmg o

Sample Back. A stnp of 'bmdmg mate-
rial made up like the backstrip of a
‘volume, to be used as a sample for
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matching color, fabric, lettering, etc

* Sand or Sanding. Ta clean the edges of s

volume by hand, with sandpaper, or
by 2 sand-wheel machine, remeoving
the least possible amount of margin
from the volume,

Saw Cuts. Grooves in the back of a book,
made with a saw, for receiving the
cords.

Score or Scoring. In library bmdlng, to
make a crease near the edge of a sec-
tion or leaf, in the case of moderately
stiff paper, in order td fauilitate easy
opening of the volume

Section. 1, Tn hbrary ‘binding, a group of
leaves of a volume, suitable for sewing.
2. In Class{ A" library binding, a
group ‘of Jeaves of a volume, not ex-
ceeding\B50 inch in thickness, except

flexille “pulpy paper, which may not =

exceed 060 inch each.
Segtal. A publication issued in successive
“parts, usually at regular intervals, and,
as a rule, intended to be continued in-

definitely. '

Set Out. To attach an insert to a guard so
that it stands out from the hound back
or gutter.

Sewing. In bockbinding, fastening sec-
tions together, by means of needle and
thread, one at a time, until the whole
volume is fastened together. (A gen-
eric term, including fold sewing, over-
sewing, and overcasting.) To be dis-
tinguished from Stitching. '

Sewing Bench. A board having two up-
rights connected by an adjustable bar
between which and the board are
stretched the tapes or cords on which
the book is to be sewed. Also called
Sewing Frame and Sewing Rack.

Sewing Frame. sEE Sewing Bench.

Sewing Rack. sEE Sewing Bench,

Sewing Through the Fold, see Fold Sew-
ing,

Shalf Back. ske Backbone.-

Shelf Number. see Call Number.

Shoulder. sEE Ridge.

Side. 1. The front (or back) cover face



of a bound volume. 2 The paper,

cloth, or other material used on 2 cover

face. Also called Siding.

. Side Lettering. see Side Title.

Side Stitching. Stitching together single
leaves or .sections mear the binding
edge, with thread or wire from front
te back through the entire thickness of
the leaves or sectons. Distinguished
from Saddle Stitching, Also called Flat
Sewing and Flat Stitching.

Side Title. A title impressed on the front
cover of a bound volurne.

Siding. ser Side. :

Singer Sewing. Side stitching with thread
The sewing extends the full Iength of
the volume,

Sizing. The process of applying a suitable
bond between binding material and
lettering.

- Slide Box. sex Slipcase.

Slide Case. sex Slipease.

Slip-in Case. sgu Slipease, :

Slipease. A box designed to protect a vol—
ume, covering it so that its back cmly
Is exposed. Also called Slide Case, Slip=®

-~ in Casze, Open-back Case, and,/Slide
Box. seE arso Sclander Case, o\

Smiyth Sewing. Fold sewing dome on a
Smyth sewmg machine. The‘usual kind
of sewing in edition ‘hinding, common-
ly done without tapes) but may be
done with them. 5 '

Solander. see olander Case.

-Solander Box. e Solander Case.

Solander - Ca&e A book-shaped box for
holding ‘hock, pamphlets, or- other

mat’ehgl named for its inventor, I, C.
Solander, It may open on side or front
~with hinges, or have two separate
. parts, one fitting over the other. Also
called Solander, Solander Bow; and
Solander Cover. :
Solander Cover. sze Solander Case,

Special Volume. Any undersized, over-

sized, or odd sized volume, or any vol-

ume that requires specia! handling.
Specification Slip. see Binding Slip. -
Spine. sEE Backboue.

Spiral Binding. A patented form of bind-
ing in which a row of fine holes is
drilled throngh the leaves (rimmed so
that each leaf is separate), and 2 con-
tinmous spiral-twisted wire is drawn
through the holes. Also known as Coil
Binding. _

Sponging. The process of dampening
with a wet sponge, as in preparing
wrinkled newspapers for pressir}% g

Spring Back. see Loose Back.

Sprinkled Edges. Book edges\on’ which:
coler has been zrregularlg SPrInk!ed or
sprayed.

Square Corner. A 'bqok comner in which
a piece of the covem]g materia] is cut”
out at the corum‘ s6 that one turn-in of
the covering,/material considerably
overlaps \the other w1tl10ut addlhonal
folding,

Squazes\The partions of the edges nf a
book cover that project. beyond the
| paper body of the book.

Stamed Edges. Bock edges that have
heen stained with coler.

Standardized Lettering. A simplified
method of lettering bound magazine
volumes, in which all unnecessary
words, abbreviations, or decorations

-are omitted. Years and. months are

- placed in alignment on volumes of all

. sizes and titles are placed in alignment
within each group size. .

" Staple. In pamphlet and magazine Bind- o
_ing, ‘one of the several clinched wire
fastenings wsed in wire-stitching,

Starch-filled. Referring to a fabric the
mterstlces of which are ﬁlled w1th
starch.

Stippled Edge. The edge of a volume
which has been spotted u'reglﬂarly
with ink or dye. - :

Stitching. In bookbinding, ‘the fastemng

_together of the lsaves by means’ of
thread or wire, each single passage of
‘the threaded needle or wire. going
through the bulk of the ‘volume. (A
" generic term, including side stitching
and saddle sttching.) To be distin-
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_ gu!shed from Sewmg
- Stub. 1. A narrow strip of paper, muslm,
or other thin material sewed in be-
. tween sections, for attaching folded
"maps or other material of extra bulk.
. A cancel is uspally mounted on the
~ stub of a canceled leaf, Also known as
Guard. 2. The remaining portion of a
- leaf cut out of a volume,
- Super, sEE Crash,
- Tail. 1. The bottem portien of the back-
~ bone of a bound volume. 2. The bot-
tom portion cf a page.
‘Tailband. ser Headband:
‘Tapes. Pieces of tape, or strips of cloth,
- to which sections are sewed and whose
. free ends are pasted to the boards, or
inserted between the split boards of
the book covers to lend strength to the
binding. Cf. Bands and Cords.

Three-guarter Binding. Binding similar to .

+half binding, except that the leather
:extends further on the sides, theoreti-

tionately large.

Tight Back. The back of a volume in
which the covering matm@l\i'las heen
glued to the back. Confired’mostly to
leather-backed hooks,

Tip In or Tipping In, To) p".stc a leaf (ox
leaves} onto a pgi(lted sheet or into a
bound book, witheut guards.

- 'Title Leaf. szﬂwﬁle Page.

Title Page, \\page at the beginning of a
- book orwirk bearing the full title and
usya\]ly' ‘also author (if any), publisher,
#Place and date of publication, and/or
gther data. Sometimes - called Title
Leaf. ' . '

Trim. To cut the edge of a- leaf ar group

. of leaves of a volume. - :

©  Trim. 1. The pcrhon cut off in trimming.
" 2. The edge after trimming. :

Trimmed Flush. st Cut Flush.

_Turan The portion of a volurne cover

formed by turning in the cover mate-
" rial over the outer edges of the boards.
. Two Al'ong In bookbmdmg, a. method of

82 -

sewing on bands, tapes, or cords that

_ treats two adjoining sections as a sin-

" gle unit, a method generally used for
thick volumes composed -of thin sec-
tions, to avold making the bound vol-
ume too thick at the back. Also known
as Two On and Two Sheets On.

Twe On. see Two Along,

Two Sheets On. sEE Two Along.

Uneut Edges. Edges of a volume that
have not been trimmed infzuy way.
Also called Untrimmed\ Bdges. Cf.
Deckle Edges. AN

Untrimmed Edges. sEE Uneut Edges.

Verso. The left-hand Jage in an open
book, usually, Bearing the even page
number. Also,{the back of a separate
-printed +§hest. Formerly called Folio
Verso. '

Visible {bi-;'at. A cloth book jeint, so made
that“it can be seen in the finished

\ kock.

\ Wolume. 1. Any group of leaves, of a

_cally to three-quarters of half the S
width of the sides. Corners are p:ropoi'm

book, magazine or newspaper, bound
together. 2. All the issues of a given
publication issned’ within a specified
publication period; usually the con-
secutive numbers of a magazine for

. six months or a year. 3. For library
statistical purposes, any printed, type-
written, mimcographed, or processed
work, hound or unbound, which has
been catalogued and fully prepared for
use. In connection with circulation, the
term volume applies to a pamphlet or
a periodical as well as to a book.

Warp. The threads that run the long way

. in fabrics. '

Warp. In-book covers, to curve away
from the plane of the book.

Waterproofing. Lacquer or other water-
proof material applied over lettering.

Whipstitching. sex Overcasting.

Whole Binding. seEe Full Binding.

Wire Stitch or Wire Stitching. To stitch
(a pamphlet or a magazine)} with wire
staples, either side-fashion (side stitel)

" or saddle fashion {saddle stiteh),

Wrapper. se Book TJacket.
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